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CERTIFIED STAFF AGREEMENT 
 

ARTICLE I - RECOGNITION 
 
A. The Board of Education of Community Unit School 

District No. 7, hereinafter referred to as the "Board" 
recognizes the Unity Education Association, an affiliate 
of the Illinois Education Association and National 
Education Association, as the exclusive and sole 
negotiations agent in negotiations matters for all 
members and non-members who are regularly 
employed certified personnel, required to have an 
Illinois teaching certificate, and are on the teachers' 
salary schedule, except central office staff and 
administrators, required to have an Illinois supervisory 
certificate, who have responsibility to rate the 
performance of teachers. 

 
B. The term "Teacher", when used hereinafter in this 

agreement, shall refer to all employees represented by 
the Association in the negotiating unit as determined in 
paragraph "A" above. 

 
C. The Board agrees not to negotiate with any teachers' 

organization other than the Association for the duration 
of this agreement; further, the Board agrees not to 
negotiate with any teacher individually during the 
duration of the agreement on matters listed in Article II, 
Section B. 

 
ARTICLE II - DEFINITIONS OF RESPONSIBILITIES AND 

RIGHTS 
 
A. Both parties agree to participate in negotiations with 

the duly designated representatives of the other party. 
 
B. Both parties agree that it is their mutual responsibility 

to meet at reasonable times and negotiate the following 
items: 
1. Salaries 
2. Related economic conditions of employment 
3. Grievance adjustment 
4. Negotiating procedures 
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5. Matters, which directly affect the quality of the 
educational program and professional services. 

 
C. Both parties agree that it is their mutual responsibility 

to confer upon their respective representative the 
necessary power and authority to make proposals, 
consider proposals, and make counter proposals in the 
course of negotiations, and to reach tentative 
agreements, which shall be presented respectively to 
the Association and the Board for ratification. 

 
D. Teachers shall have the right to organize, join and 

assist the Association, to participate in professional 
negotiations with the Board through Association 
representatives of their own choosing and to participate 
in other professional activities not inconsistent with the 
terms of this agreement.  Teachers shall also have the 
right to refrain from any or all of such activities. 

 
E. The Association shall have the right to hold general 

membership meetings on school property provided such 
meetings in no way interfere with any aspect of the 
school program and provided further that the agenda 
deals with business affairs of the local association.  The 
building principals and superintendent's office shall be 
notified of any or all Board of Directors and General 
Membership Meetings held in any building. 

 
F. When special maintenance or custodial service is 

required, prior arrangements shall be made and the 
Board may make reasonable charge for their service. 

 
G. The Association shall have the right to use faculty mail 

boxes and district mail for a reasonable volume of 
appropriate announcements.  All mail delivered to the 
District and addressed to a teacher and marked 
personal shall not be opened but shall be placed in the 
teacher's mailbox or held for the teacher to pick up. 

 
H. The Association shall be provided with bulletin board 

space in each school as designated by the building 
principal.  Only authorized representatives of the 
Association will use these bulletin boards for 
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Association announcements and all material posted 
shall be signed and dated. 

 
I. The Association shall be furnished agenda and minutes 

of all Board meetings and, on request, all regularly and 
routinely prepared information of public record.  
Nothing herein shall require the Board nor the 
Administration to research and assemble information. 

 
J. The Board of Education shall be furnished agenda and 

minutes of all Board of Directors and all General 
Membership Meetings and, on request, all regularly and 
routinely prepared information.  Nothing herein shall 
require the Association to research and assemble 
information. 

 
K. The Board and the Association agree that the provisions 

of this agreement shall not be applied in a manner, 
which is arbitrary, capricious, or discriminatory. 

 
L. The Board and the Association agree to adhere to the 

laws of the State of Illinois and the United States of 
America. 

 
M. Other matters pertaining to a teacher's responsibility 

shall be covered in the Board's Policies and Procedures 
and teachers shall be furnished with a current copy of 
same. 

 
N. The Association agrees that matters relating to 

Supervisor/Teacher, Board/Teacher or 
Board/Supervisor relationships shall not be discussed 
in the presence of students. 

 
O. Nothing in the Agreement shall limit the Board in 

establishing its negotiating team or in the use of 
consultants except that Teacher as defined in Article I 
will not be so used. 

 
P. Names and addresses of newly-hired teachers shall be 

available to the Association at the Unit 7 Central Office 
within fourteen (14) days of recommended employment. 
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Q. In order to promote the free flow of information between 
the Association/Administration/Board, monthly 
meetings shall occur during the school year between 
select members of the Association and the 
Administration.  Representing the Association shall be 
the President of the Association and another 
Association officer.  Representing the Administration 
shall be the Superintendent and another District 
administrator.  The agenda shall be mutually agreed 
upon in advance by the Association President and the 
Superintendent. 

 
ARTICLE III - NEGOTIATIONS PROCEDURES 

 
A. Negotiations shall be conducted pursuant to the Illinois 

Education Labor Relations Act.  Each party to 
negotiations shall select its negotiating representatives 
provided the Board shall not select a teacher, as herein 
defined, as its representative. 

 
B. Negotiations meetings shall be held as necessary at 

times and places agreed to by both parties. 
 
C. When the representatives of the Association and the 

representatives of the Board reach tentative agreement 
on all matters being negotiated, the items shall be 
reduced to writing and shall be submitted to the 
Membership of the Association for ratification and to 
the Board for official approval. 

 
D. Should an impasse be declared, a written request by 

one party for the services of a mediator, shall be 
considered to be a joint request. 

 
ARTICLE IV - REPRESENTATION REFERENDUM 

 
Any employee or group of employees or any labor 
organization acting on their behalf which challenges the 
Association as the exclusive bargaining representative shall 
comply with the requirements of the Illinois Education Labor 
Relations Act. 

 
ARTICLE V - EFFECT OF THE AGREEMENT 
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A. The parties acknowledge that during the negotiations 

which resulted in this agreement, each had the 
unlimited right and opportunity to make proposals and 
counter proposals with respect to any subject or matter 
not removed by law from the area of negotiations, and 
that the understanding and agreements arrived at by 
the parties after the exercise of that right and 
opportunity are set forth in this Agreement.  The terms 
and conditions of this Agreement may be modified by 
alteration, change, additions to, or deletions only 
through the voluntary mutual consent of the parties in 
a written amendment executed in accordance with the 
provisions of this Agreement. 

 
B. The terms and conditions of this Agreement shall be 

reflected in individual contracts or employment 
agreements. 

 
C. Should any article, section, or clause of this Agreement 

be declared illegal by a court of competent jurisdiction, 
said article, section, or clause, as the case may be, 
shall be automatically deleted from this Agreement to 
the extent that it violated the law.  The remaining 
articles, sections, and clauses shall remain in full force 
and effect for the duration of the Agreement if not 
affected by the deleted article, section or clause. 

 
D. All communications to the Board shall be channeled 

through the Superintendent and to the Association 
through its President. 

 
E. The Board shall place on the agenda of each regular 

Board meeting as the first item under "new business" 
any matter brought to its attention by the Association.  
These matters shall be made known in writing to the 
Superintendent eight (8) days prior to all regularly 
scheduled meetings. If the Superintendent agrees it is 
an emergency situation, time limits may be waived. 

 
F. This Agreement constitutes the entire agreement 

between the Association and the Board. 
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ARTICLE VI - GRIEVANCE PROCEDURE 
 
A. Definitions: 

1. A grievance shall mean only a complaint that 
there has been an alleged violation, 
misinterpretation, or misapplication of any of the 
specific provisions of this Agreement. 

2. Every teacher covered by this Agreement and the 
Association shall have the right to protest 
grievances in accordance with these procedures. 

3. Failure of a teacher (or in the event of any appeal 
to arbitration by the Association) to act on any 
grievance within the prescribed time limits will act 
as a bar to any further appeal and an 
administrator's failure to give decision within the 
time limits shall permit the grievant to proceed to 
the next step.  The time limits, however, may be 
extended by mutual agreement. 

4. It is agreed that any investigation or other 
handling or processing of any grievance by the 
grieving teacher, shall be conducted so as to 
result in no interference with or interruption 
whatsoever of the instructional program and 
related work activities of the grieving teacher or 
the teaching staff. 

5. All alleged violations of this contract that could 
result in a grievance must be filed within ten (10) 
school days of the occurrence of the event, which 
initiated the grievance. 

 
B. Informal Procedure 

An attempt shall be made to resolve any grievance in 
informal verbal discussion between complainant and 
his or her principal within two (2) school days after 
presentation of the grievance; the principal shall give 
his answer orally or in writing to the teacher. 

 
C. Formal Procedure 

Level 1 
If the grievance cannot be resolved informally, the 
aggrieved teacher shall file the grievance in writing and, 
at a mutually agreed time, discuss the matter with the 
principal.  The written grievance shall state the nature 
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of the grievance, shall note the specific clause or 
clauses of the grievance, and shall state the remedy 
requested.  The principal shall make a decision on the 
grievance and communicate it in writing to the teacher 
and Superintendent within ten (10) school days after 
receipt of the grievance. 
 
Level 2 
In the event a grievance has not been satisfactorily 
resolved in the second step, the aggrieved teacher shall 
file, within ten (10) school days of the principal's written 
decision, a copy of the grievance with the 
Superintendent.  Within ten (10) school days after such 
written grievance is filed, the grievant one and the 
Superintendent or his designee shall meet to resolve 
the grievance.  The Superintendent or his designee 
shall file an answer within ten (10) school days of the 
grievance meeting and communicate it in writing to the 
teacher and the principal. 
 
Level 3 
If the grievance is not resolved at Level 2, or the time 
limits expire without the Superintendent's written 
decision, the Association may submit the grievance to 
arbitration under the Voluntary Labor Arbitration Rules 
of the American Arbitration Association, which shall act 
as the administrator of the proceedings.  If a demand 
for arbitration is not filed within thirty (30) days of the 
date for Level 2 written decision, then the grievance 
shall be deemed withdrawn. 
1. Neither the Board nor the Association shall be 

permitted to assert any grounds or evidence 
before the arbitrator, which was not previously 
disclosed to the other party. 

2. The arbitrator shall have no power to alter the 
terms of this Agreement. 

3. The arbitrator shall have no right to amend, 
modify, nullify, ignore, add to or subtract from the 
provisions of this Agreement.  The arbitrator shall 
consider and decide the specific issues submitted 
to him/her in writing and his/her decision shall 
be based solely upon his/her interpretations of 
the meaning or application of the specific terms of 
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this Agreement to the facts of the grievance 
presented.  Any financial reimbursement or other 
remedies that he/she judges to be proper shall 
not exceed actual losses. 

4. Each party shall bear the full costs for its 
representation in the arbitration. The cost of the 
arbitrator and of the AAA shall be divided equally 
between the Board and the Association. 

5. If either party requests a transcript of the 
proceedings, that party shall bear the full costs for 
that transcript.  If both parties order a transcript, 
the cost for the two (2) transcripts shall be divided 
equally between the Association and the Board. 

6. The arbitrator shall be selected from the list 
submitted by the American Arbitration 
Association under its rules. 

7. The decision of the arbitrator shall be final and 
binding on the parties. 

 
D. If the grievant and/or the Association and the 

Superintendent agree, any level of the grievance 
procedure may be bypassed and the grievance brought 
directly to the next level. 

 
ARTICLE VII - ASSOCIATION AND TEACHER RIGHTS 

 
A. When a teacher is required to appear before the Board, 

and/or Superintendent concerning any matter which 
could adversely affect the continuation of the teacher in 
his position of employment, or the salary, or any 
increment pertaining hereto, the teacher and the 
Association Representative in that teacher's building 
shall be given reasonable prior written notice of the 
reasons of such meetings and shall be entitled to have 
a representative of the teacher's own choosing present 
to advise him.  If no representative is selected, the 
Association reserves the right to select an observer. 

 
 When a teacher is required to appear before any 

Principal who has decided to recommend remediation 
or disciplinary action, the teacher shall be entitled to 
the notice, representation, and observer rights as 
described in the above paragraph. 
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B. Every teacher shall have the right, upon written 

request, to review and duplicate the contents of his/her 
personnel file if the central office is given a reasonable 
amount of time to set upon an appointment for the 
review.  All evaluative materials made a part of the 
teacher's personnel file in the central office shall be 
placed in the file within thirty (30) calendar days of the 
written report.  At the teacher's request, a 
representative of his/her own choosing may accompany 
the teacher in the review.  The representative must be 
identified in the teacher's request for an appointment to 
review his/her file. 

 
 Every teacher shall have the right to place in his/her 

personnel file written comments to any of its contents.  
In the event any material filed hereunder is determined 
to be inaccurate through the grievance proceedings of 
this Agreement, such material shall be corrected or 
removed from the file, as the case may be. 

 
 Written notification shall be provided to any teacher 

whose personnel file is inspected by anyone other than 
his/her immediate supervisor or the Unit 
Superintendent.  This requirement shall not be 
applicable when central office personnel are in the 
performance of their regular administrative duties. 

 
C. The building principal shall permit a teacher to leave 

the building in which he/she teaches during his/her 
preparation period of time.  It is recognized by the 
Association that preparation time is granted to the 
teacher to prepare for his teaching duties, such as 
marking papers, preparing materials, reading, research, 
and conferring with colleagues in reference to education 
providing such conferences do not interfere with other 
teachers' teaching duties.  It shall be the responsibility 
of the principal to provide a checkout sheet or board 
providing space for the teacher to indicate only the date 
and time of his/her expected time of return and his/her 
destination.  A teacher shall be permitted to leave the 
building during his/her lunch time with only a signout 
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time and expected time of return required on the 
signout sheet provided by the principal. 

 
D. Any teacher who is a member of the Association or has 

applied for membership may sign and deliver to the 
Board an assignment card as furnished by the Board, 
authorizing deduction of membership dues of the 
Association, IEA, and NEA.  Such cards shall be signed 
and submitted to the Board within fifteen (15) school 
days from the start of the school year or employment, 
whichever occurs later.  The Association agrees to file 
with the Board a complete membership list verifying 
those teachers who have requested dues deductions by 
the above dates.  Each pay period when dues are 
deducted, the Board agrees to submit said amount by 
check to the Association.  A teacher may cancel such 
authorization by written notice to the Board and the 
Association.  In case of termination of employment prior 
to full deduction being made, the remaining balance 
shall be deducted from the last check issued to the 
teacher.  In cases of hardship, the Association and any 
member thereof shall hold the Board harmless in the 
transaction of dues deduction as herein provided. 

 
E. The Association further agrees to update the 

membership list monthly should any changes occur. 
 
F. The Association shall be permitted to use duplication, 

typing and copying facilities of the District.  Such usage 
shall be scheduled so as not to interfere with the 
regular academic program. 
1. The Association agrees to pay the District fifty 

dollars ($50.00) per year for material and use of 
these facilities. 

2. The Board agrees to charge bargaining unit 
members the actual cost of copies made for 
personal use. 

3. The Board agrees to charge, upon proper written 
verification, the Association the actual cost of 
copies made by bargaining unit members at the 
direction of the Association for purposes of 
grievance and bargaining matters. 
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 All Association charges shall be paid no late than May 1 
of each school year. 

 
G. Long distance phone call charges accrued by the 

Association shall be billed to the Association on a 
monthly basis. 

 
H. Teachers will have available a substitute folder and 

lesson plans for use by a substitute teacher. 
 
I. Fair Share 

1. Each bargaining unit member, as a condition of 
his/her employment, on or before thirty (30) days 
from the date of commencement of duties or the 
effective date of this agreement, whichever is later, 
shall join the Association or pay a fair share fee to 
the Association equivalent to the amount of dues 
uniformly required of members of the Association, 
including local, state, and national dues. 

2. In the event that the bargaining unit member does 
not pay his/her fair share fee directly to the 
Association by a certain date as established by the 
Association, the Board shall deduct the fair share 
fee from the wages of the non-member. 

3. Such fee shall be paid to the Association by the 
Board no later than ten (10) days following 
deduction. 

4. In the event of any legal action against the 
Employer brought in a court or administrative 
agency because of its compliance with this Article, 
the Association agrees to defend such action at its 
own expense and through its own counsel, 
provided: 
a. The Employer gives immediate notice of such 

action in writing to the Association, and 
permits the Association intervention as a 
party if it so desires; and, 

b. The Employer gives full and complete 
cooperation to the Association and its 
counsel in securing and giving evidence, 
obtaining witnesses and making relevant 
information available at both trial and all 
appellate levels. 
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5. The Association agrees that in any action so 
defended, it will indemnify and hold harmless the 
Employer from any liability for damages and costs 
imposed by a final judgement of a court of 
administrative agency as a direct consequence of 
the Employer's compliance with this Article. 
a. It is expressly understood that this save 

harmless provision will not apply to any 
claim, demand, suit or other form of liability, 
which may arise as a result of any type of 
willful misconduct by the Board, or the 
Board's imperfect execution of the 
obligations imposed upon it by this Article. 

6. The obligation to pay a fair share fee will not apply 
to any Employee who, on the basis of a bonafide 
religious tenet or teaching of a church or religious 
body of which such Employee is a member, 
objects to the payment of a fair share fee to the 
Association.  Upon proper substantiation and 
collection of the entire fee, the Association will 
make payment in behalf of the Employee to a 
mutually agreeable non-religious charitable 
organization as per Association policy and the 
Rules and Regulations of the Illinois Educational 
Labor Relations Board. 

 
ARTICLE VIII - CITIZENSHIP 

 
The teacher shall not use institutional privileges or facilities 
to promote political candidates or to further partisan political 
activities.  However, the above shall not restrict the 
Association's right to hold general membership meetings for 
the purpose of hosting political candidates or furthering 
political activities nor shall it restrict the Association's use of 
district mail or faculty mail boxes for such purposes.  The 
Association shall pay a building rental fee and custodial 
remuneration as established by Board policy for meetings 
having as their sole purpose the hosting of a political 
candidate(s). 
 

ARTICLE IX - PROFESSIONAL QUALIFICATIONS AND 
ASSIGNMENTS 
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A. Both parties recognize that it is desirable for all new 
teachers employed by the Board for a regular teaching 
assignment to have at least a Baccalaureate Degree 
from an accredited college or university and a valid 
teaching certificate.  However, a person with a 
provisional certificate may be employed in cases of 
necessity. 

 
B. Both parties recognize that it is not desirable for a 

teacher to be required to teach outside the limits of his 
teaching certificate and major or minor field of study. 

 
C. Positions in the summer school program shall, to the 

extent feasible, be filled by regularly employed teachers 
in the school district and the final decision rests with 
the Board of Education and its decision is not grievable. 

 
D. The Board of Education shall reimburse any teacher 

who successfully completes course or courses on 
instruction at an accredited educational institution in 
an amount not to exceed that needed to complete two 
(2) graduate or undergraduate units (eight semester 
hours) per year, which in the sole and exclusive 
discretion of the Board of Education would benefit Unit 
7.  All course requests shall be received by the Board of 
Education in writing at least fifteen (15) days in 
advance of a Board meeting at which approval is 
requested and this meeting shall be in advance of the 
starting date for the requested course.  Reimbursement 
shall be for tuition, and specific course related fees, and 
shall not include such costs as texbooks, student 
medical/health insurance fee costs, parking fees, 
and/or any activity fees or other student specific fees.  
To receive tuition reimbursement in a course that 
meets all of the preapproval requirements and which 
has been approved by the Board of Education, the 
teacher must receive a passing grade in the approved 
course and shall submit a copy of the grade card or 
copy of an official transcript, which indicates such.  
Approved reimbursement shall occur, after the fact, 
through the District’s regular bill payment schedule.  If 
all necessary verifications are received by the fifth (5th) 
day of the month, the payment for approved course 
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tuition expenses shall be received by the end of the 
same month. 

 
Teachers shall receive advancement on the salary 
schedule for successful completion of workshops 
provided by the Regional Office of Education or an 
accredited educational institution as approved by a 
committee of two (2) teachers and the Superintendent 
and/or his designee.  All costs and credit toward the 
advancement on the salary schedule shall be approved 
in advance by this committee.  Guidelines developed by 
the committee constitute Appendix F.  Summer school 
approved coursework shall be reimbursed to those 
employed on the first day of the ensuing school year no 
later than the first pay period in September. 

 
E. Teachers will have the option of requesting pre-payment 

by the District for workshop registration over $25.00.  
All requests shall be in writing and all registration 
forms shall be completed by  the teacher and submitted 
to the Unit Bookkeeper for proper payment.  Failure to 
submit proof of attendance within ten (10) days of 
return will result in the deduction of the teacher’s 
wages in the amount of the registration fee. 

 
ARTICLE X - TEACHING CONDITIONS 

 
A. If there is lack of substitute teachers, a regular teacher 

may be assigned during his/her unassigned time.  If 
the teacher is required to forfeit his/her preparation 
period, he/she shall be compensated at the rate of 
$16.50 per the standard length of a high school period.  
In schools were the period of substitution is shorter 
than the standard length of a high school period, the 
substitute pay shall be pro-rated based on the standard 
high school period.  "Internal Sub" shall include study 
hall teachers who supervise an absent teacher's class. 

 
B. If a teacher shall teach more than a normal teaching 

load, he shall receive compensation at the rate of one 
seventh (1/7) of the teacher's salary for each teaching 
period of each day in excess of such norms. 
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C. A teacher aide shall be employed at the request of the 
teacher if the number of pupils in a kindergarten class 
exceeds twenty-three (23) pupils, 1-3 class exceeds 
twenty-five (25) pupils, and a 4-6 class exceeds thirty 
(30) pupils.  A teacher aide shall be employed at the K-6 
level at the request of the teacher if the number of 
pupils in a combined level class exceeds twenty (20) 
pupils.  The teacher requesting the aide shall be 
consulted in the final selection of the aide.  Should the 
class diminish below the standards set forth herein 
above, the teacher aide may be released.  For purposes 
of this article, special education students 
mainstreamed into regular K-6 classrooms shall also be 
included on the student roster for those regular classes 
when present for one half (1/2) academic school day 
and counted as one (1) student when computing class 
size.  In departmentalized situations, every effort shall 
be made to assign special education students to the 
smallest section within a grade, provided that no 
teacher is assigned thirty (30) or more students for ten 
(10) hours or more in a week. 

 
D. When Unit Seven students are bussed from one 

building to another for lunch, teachers will not be 
required to supervise cafeterias.  When a teacher aide is 
employed in a building, teachers shall not be required 
to supervise cafeterias or other rooms where children 
eat lunch.  (See also Memorandum of Agreement on 
Lunch and Noon Time Supervision.) 

 
E. The teacher's professional day shall consist of the time 

necessary for the teacher to complete his/her 
professional duties including parent-teacher 
conferences that are requested one day in advance and 
are at reasonable times. 

 
F. Building faculty meetings shall be scheduled at the 

discretion of the building principal, and every effort 
shall be made to limit such meetings either before or 
after the student school day and shall not continue 
past 4:00 p.m.  In no event shall the meetings begin 
before 8:00 a.m.  On days when students are not in 
attendance or have been dismissed early, teachers shall 
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not be required to attend such meetings after 3:00 p.m.  
Every effort will be made not to hold faculty meetings if 
a Winter Storm Warning is in effect. 

 
G. Every effort will be made to provide space for private 

conferences with students and/or parents. 
 
H. If feasible, a teacher's lounge shall be provided in each 

building, which is comfortably furnished and cleaned 
daily. 

 
I. If feasible, a teacher's restroom will be provided in each 

building. 
 
J. If feasible, special rooms will be provided for Special 

Education and Title programs in all schools in Unit 
Seven. 

 
K. The Board will seek to maintain a list of available 

certified substitute teachers in each of the curricula 
areas and shall endeavor to utilize the substitutes, 
whenever possible, based upon their availability.  In all 
cases where a special education teacher or title reading 
teacher is absent for five (5) consecutive school days, a 
substitute teacher shall be employed.  Substitute 
teachers shall be employed for all regular classroom 
teachers.  Substitute teachers shall be expected to 
perform all duties normally performed by the regular 
teacher. 

 
L. Each teacher shall be provided a desk and file cabinet 

and every attempt shall be made to provide 
accommodations for storage of teacher's coats and 
personal articles. 

 
M. Whenever possible prior to the first day of student 

attendance, but not later than five (5) school days after 
the first day of student attendance, each teacher shall 
submit to the building principal or supervisor a list of 
the numbers of texts and related educational materials 
reasonably necessary for carrying out the educational 
program.  The Board, in its discretion, shall make every 
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effort to provide the teachers with numbers of texts and 
related educational materials so requested. 

 
N. Prior to the end of the school term each teacher shall be 

given the opportunity to submit requisitions for 
instructional materials and supplies for the following 
school year.  The teachers shall have an opportunity to 
review final requisitions before the end of the school 
year with their supervisors. 

 
O. A petty cash fund of $100.00 will be provided and 

maintained at each building for the purchase of non-
budgeted materials. 

 
P. Prior to March 1st the Superintendent shall seek input 

from the bargaining unit members regarding the 
calendar for the ensuing school year.  Said 
recommendations shall be submitted to the bargaining 
unit members in the form of school calendar(s) to be 
voted upon.  If one calendar does not receive a clear 
majority, a runoff will be conducted between the top 
two (2) choices. 

 
 The calendar receiving the majority of votes will be the 

one selected.  The calendar shall provide for not more 
than one hundred eighty (180) teacher work days. 

 
Q. A teacher shall not be required to work under unsafe or 

hazardous conditions. 
 
R. The Board recognizes that in order for a teacher to 

accomplish his/her job effectively, it is necessary to 
have an office in part of his/her residence for the 
purpose of preparation, grading papers, storage of 
materials, and other functions related to the practice of 
his/her profession. 

 
S. Every teacher shall be allowed a duty-free lunch in 

accordance with Section 24-9 of the School Code. 
 
T. All teachers shall be given a minimum of thirty (30) 

consecutive minutes of non-supervisory planning time 
per day.  This time shall be scheduled on a building by 
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building basis.  Schedules will be based upon 
availability of supervisory personnel. 

 
 Full-time kindergarten teachers will have an additional 

half-day release from teaching duties in order to 
accommodate parents through additional time for 
conferences. 

 
U. Students shall be dismissed after at least five (5) 

instructional clock hours as defined by the Illinois State 
Board of Education on the days prior to Thanksgiving 
vacation and Christmas vacation. 

 
ARTICLE XI - REDUCTION OF STAFF 

 
A. In the event a reduction of certified staff is necessary, 

appropriate sections of the Illinois School Code will be 
followed.  Certification shall mean teacher certification 
as defined by the appropriate sections of the Illinois 
School Code.  Reductions of certified staff will be as 
follows: 
1. Non-tenure teachers shall be dismissed based on 

qualifications and date of contract.  (First year 
teachers' date of contract shall be the first 
scheduled work day.) 

2. Tenure teachers shall be honorably dismissed on 
the basis of certification and seniority within the 
district. 

3. Tenure teachers and probationary teachers shall 
be recalled in reverse order for any vacancies for 
which they are certified.  Ties in seniority shall be 
decided by lottery in the presence of the teachers 
involved. 

 
B. For purposes of this Article, seniority shall mean the 

amount of continuous full time employment in the 
district, including reduction to part-time status after 
tenure has been acquired.  Periods of approved leaves 
of absences shall not interrupt seniority. 

 
C. Teachers shall be notified by certified mail, at the last 

known address, of vacancies for which they are eligible.  
Teachers shall have five (5) days to notify the Board of 
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Education of their intentions.  Failure to respond within 
this time limit shall result in termination of all 
employment rights.  All teachers must leave a summer 
address with the Board of Education. 

 
ARTICLE XII - VACANCIES AND TEACHER TRANSFERS 

 
A. A list of all vacancies within the district shall be kept at 

the Superintendent's office and shall be available to all 
teachers upon request.  A vacancy will be added to the 
list when the Board creates the vacancy.  When school 
is in session, all vacancies caused by death, retirement, 
discharge, resignation, or creation of a new position 
shall be publicized to teachers pursuant to the 
following procedure. 
1. A vacancy shall first be posted throughout the 

district.  Said vacancy shall be posted in written 
form on the office and faculty bulletin board, for a 
period of five (5) days. 
a. The notice of vacancy shall set forth the 

qualifications (recent teaching experience for 
required grade level, and subject matter 
specialization) for the position and the 
deadline for application. 

b. During the posting period, teachers in the 
district may apply for the vacancy in writing 
with the Superintendent within the time 
limit specified in the notice. 

c. Qualified applicants at the building level 
shall be considered for a vacancy at the 
building level.  If no building applicant is 
available, then district-wide applicants shall 
be considered.   

d. If more than one applicant requests the 
position at either level, the deciding factors 
shall include, but not be limited to, the 
following: 
1) Greater seniority; 
2) Certification and qualification:  

qualification, for purposes of this 
section only, is narrower than the 
meaning of "legally qualified" as defined 
by the State Board Document 1, and 



 20

includes factors such as recent 
teaching experience and subject matter 
specialization as set forth in the 
vacancy notice; 

3) Evaluation:  the applicant must have 
received a rating of "satisfactory" or 
above on his/her most recent 
evaluation; and 

4) Any applicant under remediation, 
pursuant to Article XIII, Appendices A 
and B of this Agreement, shall not be  

 
considered for the vacancy during the period 
of remediation. 

e. If a position is not filled from the above 
procedures within five (5) days of the date for 
the application deadline, the district may 
advertise the position in whatever manner 
appropriate. 

f. In the event of an emergency the district 
may temporarily fill the vacancy with a 
substitute for a period not to exceed thirty 
(30) school days. 

g. Voluntary transfers shall not have rights to a 
position over bargaining unit members in 
the "involuntary transfer pool" or bargaining 
unit members on layoff. 

h. No assignment of a new teacher(s) to a 
position in the district shall be made until 
the above procedures have been followed 
and all pending requests for reassignment 
have been handled in the manner described 
in this agreement. 

i. The posting requirement of this section shall 
be applicable during the school term.  
During the summer non-school period the 
Superintendent shall provide the Association 
President a notice of each vacancy.  Five (5) 
days after providing the notice to the 
Association President, if the position has not 
been filled by qualified bargaining unit 
members, the Superintendent shall be able 
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to advertise the position through other 
appropriate means. 

 
 An employee may submit his/her name to a 

vacancy notification pool.  If a vacancy 
posting occurs while an employee in the pool 
is on leave said employee shall be notified of 
the posting by certified mail.  An employee 
may withdraw from the pool by providing 
written notice to the principal or 
superintendent. 

 
B. Involuntary transfers will be made only in case of 

emergency or to prevent undue disruption of the 
instructional program.  It is, therefore, agreed as 
follows: 

 
1. When involuntary transfers are to include the 

relocation to another building or teachers in a 
school or in a department at any level are 
necessary, and not enough volunteers from that 
school or other schools in the district have been 
secured, the administration shall transfer 
teachers in the order of seniority.  The teacher 
with the least seniority shall be transferred first. 

2. The Superintendent will post a master list of 
vacancies for each involuntarily transferred 
teacher to review.  This master list of vacancies 
shall indicate building, department and grade 
level.  It will be the responsibility of the 
involuntarily transferred teacher within five (5) 
working days to list three (3) choices in order of 
priority for: 
a. Building and/or organizational level desired 
b. Department and/or grade level desired, if 

applicable. 
3. If the teacher does not agree with the transfer, 

he/she shall have the option to resign without 
prejudice. 

4. A teacher on remediation shall not be transferred 
unless it shall be in the best interest of the 
educational program of the school district. 
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5. In the event a teacher is to relocate in another 
building within the district, the moving of all class 
equipment and materials to accompany the 
teacher in the move shall be performed by 
someone other than the certified staff. 

6. An involuntarily transferred teacher shall receive 
an assignment from the above procedures 
provided he/she is certified and qualified for the 
position listed in his/her choice. 

7. If more than one teacher who has been 
involuntarily transferred requests the same 
position, then such position will be assigned in 
the order of the applicants' seniority. 

8. Teachers in the "involuntary transfer" will have 
rights to a vacant position over a teacher seeking 
a voluntary transfer.  They will not have rights 
over teachers on layoff. 

9. An involuntarily transferred staff person shall 
remain in the pool for two (2) school years or until 
he/she signs a letter of authorization to have 
his/her name removed from the pool, whichever 
comes first. 

10. In the event that a teacher is notified of a 
proposed involuntary transfer and a vacancy 
becomes available in his/her building prior to the 
actual transfer, said teacher shall be offered the 
positions. Seniority should be determinative if 
more than one teacher is similarly situated. 

 
C. Any teacher in the employ of the district on July 1, 

1993 and who teaches in more than one building shall, 
on or before September 1, 1993, make an election in 
writing stating in which building the teacher desires to 
earn seniority from among those to which the teacher is 
assigned.  Any teacher employed after July 1, 1993, or 
newly assigned to more than one building after July 1, 
1993, shall have ninety (90) days from the date of 
assignment to more than one building to elect in writing 
in which building the teacher desires to earn seniority 
from among those to which the teacher is assigned. 

 
ARTICLE XIII - TEACHER EVALUATION 
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A. The parties agree that the primary objective of teacher 
evaluation is to improve the quality of instruction. 

 
B. Teacher evaluation shall be conducted under the form, 

procedures, and descriptors as included in Appendices 
A and B of the Agreement. 

 
C. Within two (2) weeks after the beginning of each school 

year, teachers shall be acquainted by a member of the 
administrative staff with the evaluation procedures to 
be used. 

 
D. The evaluator shall have a meeting with the teacher 

within ten (10) school days following classroom 
observation and prior to submission of the written 
evaluation report to the Superintendent. 

 
E. The change in employment status of any teacher shall 

be for just cause and preceded by: 
1. The faithful execution of the evaluation procedure 

and the honoring of all teacher's rights included 
in this agreement and applicable statutes. 

2. A conference with the teacher by the appropriate 
administrator, prior to taking any action. 

3. A written explanation for the action to the teacher. 
4. A complete review of the teacher's personnel file 

with the teacher and his/her representative if so 
desired. 

5. Evidence not previously recorded in the teacher's 
personnel file shall not be used by the Board as a 
basis for its action. 

 
F. All standards and criteria of evaluation shall be applied 

equally to each bargaining unit member.  Failure to do 
so will be the subject of grievance; however, substantive 
statements on the evaluation instrument shall not be 
the subject of grievances. 

 
G. Special Education staff will be evaluated in the same 

manner as above but include the Director of Special 
Education in a collaborative effort with the Principal 
including the pre-conference, post-conference, and all 
observations. 
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ARTICLE XIV - PUPIL DISCIPLINE 

 
A. The Board recognizes that the teacher has the primary 

responsibility for the discipline within his/her 
classroom.  The Board also recognizes when necessary, 
the Administration will give support to the teacher with 
respect to the maintenance of control and discipline in 
the classroom. 

 
B. Board policies dealing with pupil discipline shall be 

distributed to each teacher on the opening day of 
school. 

 
C. Procedure for suspension and expulsion of pupils from 

school shall be distributed to all teachers prior to the 
first day of pupil attendance of each school year. 

 
D. All complaints by a parent, student or other citizen of 

the district against a teacher shall be called to the 
attention of the teacher by the teacher's principal or 
assistant principal within twenty-four (24) hours or the 
next school day from the time of the complaint.  The 
teacher shall be informed in writing of the nature of the 
complaint and the name or names of the individual(s) 
making the complaint.  No administrative action shall 
be taken against the teacher until such information has 
been supplied to the teacher and a conference of the 
complainants and teacher has taken place if so 
requested by either of the parties involved.  The 
provisions of this paragraph shall not apply to 
investigations conducted by law enforcement agencies, 
including DCFS. 

 
E. It is recognized that discipline problems are less likely 

to occur in classes which are well taught and where a 
high level of student interest is maintained.  If 
discipline problems occur, the principal and/or 
assistant principal will schedule a conference with the 
teacher(s) to discuss areas of concern. 

 
ARTICLE XV - LEAVE 
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A. Sick Leave 
1. Each teacher shall be entitled to a total of 

fourteen (14) sick leave days per school year 
without loss of pay or benefits.  Certificated part-
time staff shall receive sick leave prorated relative 
to the percentage of the work month employed.  
For example, a fifty percent (half-time) employee 
receives fifty percent of the total contractualized 
allotment. 

2. If any teacher does not use the full amount of sick 
leave thus allowed, the unused amount shall be 
accumulative.  Such leave shall be accumulative 
without limit. 

3. The Board shall provide each teacher with an 
accurate accounting of his/her sick leave not later 
than thirty (30) days after the last day of student 
attendance of that school year. 

4. At the discretion of the Board of Education, sick 
leave benefits may be extended after all 
accumulative sick leave has been used and 30 
days have passed. 

5. Sick Leave Buy Back Benefit:  The following 
provisions shall apply to bargaining unit members 
relative to the sick leave buy back benefit: 
a. Bargaining unit members employed prior to 

June 1, 1986, shall be compensated at the 
rate of $40.00 per day for each accumulated 
sick leave day upon separation from the 
district.  Separation shall be interpreted to 
mean resignation, layoff, retirement or 
death. 
1) Exclusions: 

a) Bargaining unit members with 
less than two (2) years service 
shall not qualify for the 
reimbursement until the 
beginning of his/her third (3rd) 
year of service.  At the beginning 
of his/her third (3rd) year, each 
accumulated sick leave day will 
be compensated at $40.00 per 
day. 
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b) Any bargaining unit member 
dismissed for just cause shall not 
qualify for the buy back benefit 
regardless of number of years of 
service. 

c) Sick leave days transferred to the 
T.R.S., at retirement, shall not be 
compensated. 

2) Exception: 
Any bargaining unit member laid-off 
shall be compensated for accumulated 
sick leave at $40.00 per day regardless 
of the number of years service. 

b. Bargaining unit members employed after 
June 1, 1986, shall receive the sick leave 
buy back benefit, as described in Section A 
above, with the following changes: 
1) The dollar amount value for each 

accumulated sick leave day shall be 
determined by the number of years of 
continuous service. 

2) The dollar amount per day shall be 
paid at the following rates: 
Years Amount/day 
0-4 $ -0- 
5-9 10.00 
10-13 20.00 
14-17 30.00 
18+ 40.00 

3) All other provisions of Section A above 
shall apply except 1(a). 

6. The following constitutes a memorandum of 
agreement between the UEA-IEA-NEA and the 
Unit Seven School Board relative to the 
establishment of a voluntary sick leave bank for 
bargaining unit member participation. 
A committee of three (3) teachers and one (1) 
administrator shall establish the guidelines for the 
administration of the bank.  Bargaining unit 
members' participation shall be on a voluntary 
basis.  The guidelines shall be incorporated into 
Board policies and shall not be subject to the 
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Professional Negotiations Agreement grievance 
procedures. 
The parties further agree that the guidelines, once 
incorporated into Board policies, shall not be 
changed except by mutual agreement. 

 
B. Personal Leave 

1. Each teacher shall be entitled to two (2) full days 
or four (4) half days of personal leave per school 
year without loss of pay or benefits. 

2. Personal leave is for business, which cannot be 
conducted outside school hours. 

3. All requests for personal leave must be submitted 
in writing five (5) school days prior to the 
requested date (except in cases of emergency) 
through the principal and then the central office 
for approval prior to the date of leave. 

4. Personal leave days shall accumulate to a 
maximum of four (4) days. 

5. Any unused or non-accumulative personal leave 
days shall accumulate toward sick leave days. 

6. A teacher may be granted personal leave before or 
after a holiday. 

7. The Board shall provide each teacher with an 
accurate accounting of his/her personal leave no 
later than thirty (30) days after the last day of 
student attendance of that school year. 

 
C. Professional Leave 

1. All teachers shall be entitled to two (2) days 
professional leave each year without loss of pay or 
benefits. 
Use of professional leave shall be subject to the 
following conditions: 
Teachers requesting professional leave shall be 
permitted to attend meetings away from Unit 
Seven subject to the approval and discretion of 
the administration. 
Teachers requesting attendance at an educational 
conference or workshop shall submit an 
“Advanced Request for Absence” at least seven (7) 
days prior to the date of the conference or 
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workshop.  The request and form shall be 
submitted to the building principal who shall 
route the request to the Superintendent.  A 
request shall be denied if it would result in more 
than ten percent (10%) of the staff of any building 
to be absent for personal or professional leave on 
a given day except that the principal shall have 
the authority to waive the above. 
The District shall reimburse vouchered allocated 
expenses per individual per unassigned 
conference and/or workshop in an amount not to 
exceed three hundred dollars ($300) per 
conference and or workshop request and subject 
to the following line item limitations: 
Mileage:  Per mile IRS rate as set by Board or cost 
of fare whichever is lesser (200 mile radius from 
Tolono maximum).  The Superintendent shall 
have authority to waive the 200 mile radius 
maximum. 
Meals:  Actual cost to a maximum of $30.00 per 
day, receipts attached. 
Lodging:  Vouchered conference rates 
Registration:  Full vouchered cost 
Request for reimbursement shall be submitted to 
the building administrator within ten (10) days 
following the close of the conference.  A 
reimbursement voucher shall be completed and 
all receipts shall be attached to the voucher. 
For conferences and/or workshops which occur 
during the summer or on other days which would 
not require the teacher to miss work (Christmas 
break, e.g.) teachers may follow the expense 
reimbursement procedure above to request 
reimbursement for expenses to attend such 
conferences and/or workshops, but shall not be 
charged with use of professional leave entitlement 
as provided herein. 

2. All professional meetings shall be considered as 
professional leave days. 
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3. The Administration reserves the right to send 
teachers to professional meetings not to be 
charged against professional leave. 

4. No more than two (2) professional leave days may 
be taken consecutively. 

5. Professional leave days shall accumulate to a 
maximum of three (3) days. 

6. The Board shall provide each teacher with an 
accurate accounting of his/her professional leave 
no later than thirty (30) days after the last day of 
student attendance of that school year. 

7. Requests for professional leave must be submitted 
in sufficient time to secure a substitute. 

8. If a professional leave day occurs on a day when 
the Board will not be responsible to pay for a 
substitute teacher (during the summer, on a 
weekend, or a school holiday, e.g.), the substitute 
teacher portion (a fraction) of the professional 
leave day entitlement may be retained by the 
teacher to be used at another time provided, 
however, all other professional leave restrictions 
shall be observed (including the accumulation 
maximum in XV.C.5. above which shall be 
interpreted to prevent the accumulation of more 
than three professional leave days or fractions 
thereof). 

 
D. No more than three (3) days of personal and 

professional leave may be taken consecutively. 
 
E. Association Leave 

1. The Board shall grant the Association President or 
his designee (designee must have approval of the 
Unit Superintendent) six (6) days noncumulative 
leave per year, not to be taken in periods to 
exceed two (2) consecutive school days without 
loss of pay or benefits.  The Association shall 
reimburse the district for the cost of the 
substitute. 

2. At the discretion of the Board of Education, 
additional leave days may be granted.  The 
Association shall reimburse the district for the 
cost of the substitute. 
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F. Parental Leave 

1. A tenure teacher is eligible for parental leave.  A 
parental leave of absence shall be granted without 
pay for a period not to exceed one (1) year. 

2. A non-tenure teacher is eligible for parental leave.  
A leave of absence of parental leave shall be 
granted without pay up to the remainder of the 
academic year in which the leave is requested. 

3. A teacher shall notify the Board of Education of 
the beginning and ending date of the leave.  
Notification in writing shall be made at least thirty 
(30) days prior to the beginning of such leave.  In 
case of emergency, such leave may be extended 
upon written request.  The total leave shall not 
exceed one (1) year.  The Board, at its discretion, 
may request a doctor's confirmation of an 
emergency. 

4. Insurance benefits shall continue only if the 
teacher elects to pay the cost. 

5. This policy shall apply to the adoption of children. 
6. The tenure and seniority of a teacher shall not be 

affected because of absence while on parental 
leave. 

 
G. Any teacher who is required to serve on a jury shall 

suffer no loss in salary or employee benefits provided, 
however, that all monies received other than actual 
expenses, shall be turned over to the District. 

 
H. Any teacher that has been issued a subpoena to appear 

as a witness in any school related proceeding shall 
suffer no loss in salary or employee benefits provided 
that all monies received, other than actual expenses, 
shall be turned over to the District. 

 
I. After five (5) years of continuous employment in Unit 

Seven, a teacher shall be granted one (1) year of 
Professional Growth Leave without pay to pursue 
independent studies and/or experiences that will 
enhance his/her performance as a professional 
educator.  Leave may not be granted for a teacher to 
obtain a certified teaching position in any other school 
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district.  This leave shall be restricted to two (2) staff 
members in any one (1) school year.  The Board may, at 
its discretion, grant such leave to additional staff 
members or may grant such leave a second time to any 
staff member.  Insurance benefits shall continue only if 
the staff member elects to pay the cost and there will be 
no advancement on the salary schedule for the leave.  
The teacher shall maintain tenure, seniority, and all 
accrued benefits provided in the Professional 
Agreement. 

 
J. Any tenured teacher who is a member of the National 

Guard or Reserves shall suffer no loss in salary, 
employee benefits, or seniority in the event the teacher 
is called to active status by specific order of the 
Governor of the State of Illinois or the President of the 
United States. 

 
K. Whenever feasible a teacher shall be allowed to return 

to the classroom and grade level assignment held before 
taking leave. 

 
L. I.E.P. Leave 

Each teacher required to write Individualized 
Educational Programs as part of his/her regular 
teaching assignment shall be granted one (1) full school 
day or two (2) half days of release time at District 
Expense to write the reports and/or to hold the 
required conferences involved in implementing Public 
Law 94-142.  An additional one (1) full day will be 
granted to a special education teacher to consult with 
other teachers as to the content and/or implementation 
of I.E.P’s or to observe in regular classrooms for the 
purpose of tailoring suggestions to individual 
situations. 

 
M. Prior to or within five (5) school days of the inclusion of 

a student who has been identified through a legally 
convened “Multidisciplinary conference (MDC) as 
having a handicapped condition of ”trainable Mentally 
Handicap (TMH), and/or “Severe and Profoundly 
Handicapped”, a teacher shall be afforded up to ninety 
(90) minutes per school year collaborative consultation 



 32

release time for each of these special needs students 
included in his/her opinion collaboration time is 
needed.  This request will be proffered to the building 
principal for fair and reasonable consideration. 

 
ARTICLE XVI - EXTRA PAY 

 
A. The Board and Association recognize that certain 

specific activities, which require an extensive amount of 
time beyond the regular classroom, should receive 
additional compensation beyond the regular salary 
schedule.  The activities, as set forth on Extra-
duty/Supplemental pay schedule, are bargaining unit 
positions. 

 
B. The Board of Education shall determine what Extra-

curricular activity/Extra-duty positions are to be 
offered.  In the event the Board determines to 
discontinue a specific activity the bargaining unit 
member in the position eliminated shall have first right 
to the position should the position be reinstated within 
a year.  The U.E.A. President shall be notified of the 
discontinuance. 

 
C. Extra-curricular/Extra-duty positions shall be 

voluntary.  Contracts for these positions shall be issued 
separately from the regular teaching contract and shall 
set forth the specific activity and amount of 
compensation to be received by the bargaining unit 
member. 

 
D. Employment in an Extra-curricular/Extra-duty position 

shall be continuous and only interrupted under the 
following circumstances: 
1. Board dismissed preceded by: 

a) A conference with the employee by the 
Administration in which he/she has the 
right to representation. 

b) Written reasons for the action to be taken. 
c) An opportunity to a hearing before the Board 

of Education, with representation. 
2. Retirement by the bargaining unit member from 

the district. 
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3. Layoff due to a decision not to continue the 
specific activity by May 15 of each year. 

4. Resignation from the position by the bargaining 
unit member, in writing, between April 15 and 
May 15. 

5. A high school class sponsor, who has completed 
four years with the same class, shall be entitled to 
a one year break as a class sponsor without losing 
the longevity increment described in Appendix E.  
High school class sponsors shall move with their 
designated class. 

 
E. Certain specific Extra-curricular/Extra-duty positions 

shall be compensated pursuant to Appendix E. 
 
F. In the event a vacancy occurs in any Extra-

curricular/Extra-duty position, said vacancy shall be 
posted in all buildings for a period of ten (10) school 
days.  The posting shall set forth the qualifications for 
the position and the contractual rate of compensation 
pursuant to Appendix E. 
1. During the posting period the Administration shall 

accept application from current bargaining unit 
members.  Said applicants shall be interviewed for 
the position(s). 

2. In the event no applicants are acceptable to the 
Board from among the bargaining unit members, 
the district may advertise the position outside the 
bargaining unit. 

 
G. Employees in Extra-curricular/Extra-duty positions 

shall have the option of being compensated biweekly or 
in one lump sum.  Lump sum payments are due to the 
employee not later than fourteen (14) days after 
notification to the principal of the last day of duty, 
provided the employee properly submits the request for 
payment form. 
1. Once an employee has elected the method of 

payment he/she may change the pay 
arrangements; however, changes must be made 
during the month of August. 
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2. Employees with more than one (1) Extra-
curricular/Extra-duty position shall choose one 
method of payment for all positions. 

 
H. During the life of the contract if any new Extra-

curricular/Extra-duty positions are added by the 
Board, the compensation shall be negotiated with the 
Association. 

 
I. If the Board complies fully with the provisions of this 

Article, the Association is barred from grieving any 
section of this Article. 

 
ARTICLE XVII - PROFESSIONAL COMPENSATION 

 
A. The salaries for all certified teachers for current school 

year shall be as per attached Salary Schedule Appendix 
D. 

 
B. A teacher may exercise the option of receiving his pay 

in twenty-one (21) or twenty-six (26) biweekly pay 
periods.  Such option must be exercised by September 
1 of each year on a form provided by the Board and 
may not be changed for the current school year; 
however, a teacher choosing twenty-six (26) pay periods 
may receive the balance of this pay on the second pay 
date of June if notice is given to the Board in writing 
prior to May 1 and his/her obligations to the District 
have been met. 

 
C. If a regular pay period during the school term falls on a 

day when school is not in session, teachers shall 
receive their pay on the last day of school before 
vacation.  During the summer vacation, checks shall be 
mailed on the regular pay date to the address 
designated by the teacher. 

 
D. Whenever a teacher is docked pay (not paid) for more 

than three (3) teaching days because of the teacher’s 
absence from duty, the teacher shall, beginning on the 
fourth (4th) such dock day, have deducted from his or 
her salary one day’s cost of substitute expense for each 
day after three (3) the teacher is absent.  The paying of 
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the substitute is required only if an external or internal 
substitute is hired.  In case of an emergency the paying 
of the substitute may be waived at the sole discretion of 
the Superintendent. 

 
E. Mileage for authorized travel shall be reimbursed at the 

IRS rate. 
 
F. Appendix D is a salary schedule.  Each teacher subject 

to provisions of this Agreement shall be placed at the 
proper level in accordance with their number of years of 
experience and education degrees/hours for the 
current school year.  Certification of college earned 
credits for this purpose shall be by transcript or, for 
workshops, certificate of completion and filed in the 
Superintendent's office. 

 
G. Shelter Teacher Contribution:  From the established 

salary schedule, according to authority granted by the 
Pension Reform Act of 1974, Section 414(h)(2) of the 
Internal Revenue Code, the Board of Education agrees 
to pay to the Teachers Retirement System on behalf of 
each teacher, eight percent (8%) of that teacher's 
respective gross scheduled earnings and will shelter 
said amount for tax purposes.  The Board will continue 
to pay to T.R.S. from future established salary 
schedules, on behalf of each teacher, eight percent (8%) 
of the teacher's respective gross scheduled earnings.  
Should any of the above be declared improper by an 
I.R.S. ruling or opinion, that clause or portion thereof 
shall be deleted from this Agreement to the extent that 
it violates the ruling or opinion. 

 
H. Teachers shall have the option of either automatic 

deposit in the bank and/or credit union of his/her 
choice or receiving the paycheck at school. 
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ARTICLE XVIII - INSURANCE PROTECTION 
 
A. The Board shall contribute for each teacher an 

allowance of 100% during the term of the Agreement 
towards premiums for a family group plan of hospital-
surgical/major-medical insurance.  The coverage of the 
insurance shall be comparable to that provided in the 
previous year's insurance plan.  The Association shall 
have input into choice of carrier and packages offered.  
Final decision regarding the District’s insurance 
carrier(s) rests solely and exclusively with the Board of 
Education. 

 
B. If the Board should elect to change insurance to a 

company offering a comparable policy, the Board shall 
pay one hundred percent (100%) of the individual 
premium of said policy. 

 
C. The Board provided insurance shall be for twelve (12) 

consecutive months. 
 
D. If a teacher elects to enroll in the family coverage, the 

teacher shall pay the difference between 100% of the 
cost of the individual premium and the family coverage 
premium. 

 
E. All rebates due to the participants enrolled in the family 

coverage in the current insurance program or in any 
subsequent policy will be made.  Cost of said 
accounting shall be set as mutually agreed by a 
representative of the Association and the Board.  Said 
cost shall be paid from the rebated monies prior to 
actual rebates being made proportionate to the 
percentage received by all groups involved. 

 
F. Teachers, who do not participate in the District's 

insurance plans, may elect to apply an amount equal to 
the amount paid for the lowest scheduled single health 
insurance premium paid by the Board, up to $120.00 
per month towards a Tax Sheltered Annuity program of 
his/her choice. 

 



 37

G. The Board shall make available a dental insurance plan 
to the bargaining unit members.  The bargaining unit 
members may participate in the plan at their own 
expense through payroll deduction. Administrative 
costs of the plan shall be borne by the participants in 
the plan. 

 
H. The Board agrees to sponsor a Cafeteria Plan under 

Section 125 of the Internal Revenue Code, as amended.  
The Plan shall be mutually agreed upon by the Board 
and the Association.  Administrative cost of the Plan 
shall be borne by the participants in the Plan.  Medical 
spending reimbursement limit is $2,500. 

 
ARTICLE XIX - UNIT CORE CURRICULUM COMMITTEE 

 
The Core Curriculum and Textbook Committee shall function 
as indicated in Appendix C. 
 

ARTICLE XX - RETIREMENT BENEFITS 
 
A. Any regularly employed certified personnel employed by 

the Tolono Community Unit School District No. 7 who, 
at the time of his or her retirement, is at least fifty-five 
(55) years of age and has rendered at least ten (10) 
years of teaching service to the Tolono Community Unit 
School District No. 7; and who retires from active 
teaching pursuant to an Illinois Teacher Retirement 
System (TRS) retirement program upon his or her exit 
from the employ of the Tolono Community Unit School 
District No. 7, shall be eligible for a retirement incentive 
to be paid by the Board provided the teacher delivers an 
irrevocable written notice of retirement effective at the 
end of the then current school year to the Board of 
Education by not later than October 1 of the calendar 
year prior to June 30 of the year in which the teacher 
intends to retire. 

 
B. No teacher shall be eligible for any Board payment 

hereunder if the teacher retires under the TRS 
retirement program commonly called Early Retirement 
Option (ERO).  For purposes of interpretation of the 
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foregoing ERO limitation, ERO shall be distinguished 
from 2.2 upgrade. 

 
C. Provided the teacher has met each of the following 

conditions: 
1. In the case of a teacher who has rendered ten (10) 

to twenty (20) years of experience to the District: 
An incentive equal to Four Thousand and 00/100 
Dollars ($4000) gross inclusive of Teacher 
Retirement System (TRS) and Teacher Health 
Insurance Security Fund (THIS) payments made 
on behalf of the teacher so that the Board’s total 
liability for any compensation or payment to a 
teacher or an entity or agency on behalf of the 
teacher pursuant hereto equals not more than 
Four Thousand and 00/100 Dollars ($4000); 

2. In the case of a teacher who has rendered twenty-
one (21) to twenty-five (25) years of experience to 
the District: 
An incentive equal to Five Thousand and 00/100 
Dollars ($5000) gross including the payment made 
in 1) above and inclusive of Teacher Retirement 
System (TRS) and Teacher Health Insurance 
Security Fund (THIS) payments made on behalf of 
the teacher so that the Board’s total liability for 
any compensation or payment to a teacher or an 
entity or agency on behalf of the teacher pursuant 
hereto equals not more than Five Thousand and 
00/100 Dollars ($5000); and 

3. In the case of a teacher who has rendered twenty-
six (26) or more years of experience to the District: 
An incentive equal to Six Thousand and 00/100 
Dollars ($6000) gross including the payment made 
in 1) and 2) above and inclusive of Teacher 
Retirement System (TRS) and Teacher Health 
Insurance Security Fund (THIS) payments made 
on behalf of the teacher so that the Board’s total 
liability for any compensation or payment to a 
teacher or an entity or agency on behalf of the 
teacher pursuant hereto equals not more than Six 
Thousand and 00/100 Dollars ($6000). 
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D. If a new statute is enacted or an existing statute is 
amended after the adoption of this provision and the 
effect of the enactment or amendment is to increase in 
any way the cost of the Board’s retirement liability to 
the employee or to TRS, this provision shall become 
null and void and shall be stricken from the Contract 
on such occurrence, and status quo rules shall not 
apply. 

 
E. The Board reserves the right to negotiate with the 

Association and any individual teacher retiring 
pursuant hereto incentives in addition to those 
provided for herein. 

 
F. Compensation for sick leave (Article XV, A.5) at 

retirement can be made in the following manner: 
1. Four (4) years prior to retirement in equal 

installments of 21 or 26 pay periods per year. 
2. Four (4) years after retirement in equal yearly 

installments. 
3. Transfer up to 170 days to T.R.S. with remaining 

days to be reimbursed in one payment. 
4. Take sick leave in one payment at retirement. 

To receive option 1, the bargaining unit member must 
submit a binding letter of retirement prior to May 1 of 
the year that he/she wishes the payments to begin. 

A combination of 1 and 2 is permissible provided the 
retiree states clearly in the letter of retirement, his/her 
preference.  Said combination shall not exceed four (4) 
years. 

Retirees choosing option 1 or a combination of 1 and 2 
shall not have access to the employees sick leave bank. 

 
ARTICLE XXI - DURATION AND ACCEPTANCE OF 

AGREEMENT 
 
A. This Agreement shall become effective on August 1, 

2004, and shall continue in effect until August 1, 2007, 
unless either party executes written notification to the 
other party prior to June 15 that it wishes the 
agreement to expire on the subsequent anniversary 
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date, provided that the agreement shall be terminated 
only by mutual agreement when negotiations for the 
following year have not been completed. 

 
B. The Association agrees not to engage in a strike for the 

duration of this Agreement. 
 
C. The Agreement is approved this ___th day of September, 

2004. 
 

FOR THE BOARD OF EDUCATION 
COMMUNITY UNIT SCHOOL DISTRICT NO. 7 
 
 
 
_______________________________________________ 
President 
 
 
 
_______________________________________________ 
Secretary 
 
 
 
 
FOR THE UNITY EDUCATION ASSOCIATION-
IEA/NEA 
 
 
 
_______________________________________________ 
President 
 
 
 
_______________________________________________ 
Secretary 
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APPENDIX A 
TEACHER CLASSROOM PERFORMANCE DESCRIPTORS 

 
I. INSTRUCTIONAL PLANNING 

A. Maintains clear and detailed written plans and 
keeps appropriate classroom records/progress 
reports. 
1. Plans for and allocates an appropriate 

amount of time for each subject (topic) area. 
2. Designs lessons that are clear and well-

organized. 
3. Relates plans to clearly defined objective. 
4. Provides lesson plans, seating charts, 

duty/time schedules, emergency drill 
procedures, etc. for substitute in such a 
manner as to insure the continuance of the 
regular instructional program. 

5. Keeps accurate records and reports 
information (grade reporting, failure notices, 
IEP's, etc.). 

6. Plans for instruction, which reflects course 
curriculum and reveals long range planning 
from which daily plans are developed. 

 
B. Displays prior planning and preparation and has 

appropriate materials available. 
1. Designs instruction considering students' 

needs, ability levels, interests, classroom 
performance, and diagnostic information 
(formal test scores and informal assessment 
results). 

2. Plans for the use of multi-sensory 
approaches (i.e., visual, tactile, auditory). 

3. Is resourceful in finding, developing, and 
using materials to aid instruction. 

4. Utilizes current instructional technology and 
media in lesson design. 

5. Sequences the lesson so that teaching 
methodology occurs logically. 

6. Selects and provides necessary materials 
and equipment, insuring that it is operable 
and ready for use. 

7. Previews all materials carefully. 
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C. Demonstrates a competent knowledge of subject 

matter and works toward meeting the objectives of 
the district's curriculum. 
1. Demonstrates knowledge, understanding 

and skill with respect to the curriculum 
subject matter being taught. 

2. Integrates subject matter effectively across 
curricular areas as appropriate to the 
lesson. 

3. Selects subject matter which is accurate and 
at an appropriate understandable level. 

4. Prepares units and lessons which reflect the 
district curricula and students' needs or 
readiness. 

 
D. Monitors learning through a variety of evaluation 

methods and adjusts instructional planning 
accordingly. 
1. Modifies lesson plans and teaching 

techniques as the learning situation 
requires. 

2. Revises instructional plans on an on-going 
basis, considering students' needs, ability 
levels, interests, classroom performance, 
and diagnostic information. 

3. Plans appropriate remedial and enrichment 
activities. 

 
II. INSTRUCTIONAL METHODS 

A. Implements a variety of effective teaching 
techniques. 
1. Employs a variety of techniques appropriate 

to the subject and to the learner's maturity 
(such as lecturing, modeling, demonstrating, 
questioning, experimentation, self-teaching, 
role playing, cooperative learning). 

2. Relates current lessons to previous learning. 
3. Specifies lesson purposes, learning 

objectives, and activities to follow. 
4. Introduces learning activities using 

appropriate vocabulary language and 
concepts that students understand. 
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5. Provides opportunities for students to 
explore problems and weigh alternatives in 
decision-making. 

6. Paces the lesson in accordance with pupil 
understanding. 

7. Summarizes the lesson effectively as far as 
what has just been taught and what to 
expect in the next lesson. 

 
B. Implements pertinent instructional objectives 

effectively. 
1. Gives directions that are clear, concise, and 

reasonable. 
2. Presents lessons in a logical and appropriate 

manner by having a clear beginning, middle 
and end. 

3. Uses learning activities designed to achieve 
success in lessons. 

4. Assigns learning activities that require 
application of what students have been 
taught. 

5. Utilizes current events and unexpected 
situations for their educational value when 
appropriate to subject area. 

 
C. Demonstrates ability to motivate students. 

1. Communicates challenging scholastic 
expectations to students. 

2. Strives to motivate students who show little 
or no interest. 

3. Relates classroom activities to real-life 
situations. 

4. Responds positively to students' requests for 
help. 

5. Encourages questions and discussion from 
all students. 

6. Stimulates students' interest through the 
selection of proper materials and 
instructional techniques. 

7. Gives feedback to students concerning their 
efforts. 

8. Stimulates and encourages creative and 
critical thinking. 



 44

9. Makes appropriate use of praise. 
10. Demonstrates positive attitude toward 

learning and subject matter through eye 
contact, voice inflection, posture and 
gestures. 

11. Displays enthusiasm in classroom 
presentations. 

 
D. Demonstrates ability to communicate effectively 

with students. 
1. Uses standard oral and written language. 
2. Uses appropriate vocabulary. 
3. Presents ideas logically. 
4. Elicits and responds to students' questions. 
5. Uses a variety of questioning techniques, i.e. 

a. Returns pupils questions to class. 
b. Cues pupils when appropriate. 
c. Asks questions requiring higher level 

thinking skills. 
d. Allows adequate time for responses. 

 
E. Provides students with specific evaluative 

feedback. 
1. Plans diagnostic activities to determine 

learner performance on prerequisites and 
learner performance on the objectives of the 
unit. 

2. Evaluates student performance on what has 
been taught. 

3. Makes appropriate use of assessment 
results. 

4. Uses a variety of techniques for evaluation 
and feedback. 

5. Returns test results and student work in a 
timely fashion. 

6. Provides oral and written comments in 
addition to points scored when appropriate. 

7. Provides opportunities for one-to-one 
conferences with students. 

 
III. CLASSROOM MANAGEMENT 

A. Organizes the classroom environment to 
encourage learning. 
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1. Establishes and clearly communicates 
expectations and rules for student classroom 
behavior along with consequences. 

2. Checks for students' understanding of 
classroom expectations, rules, and 
consequences. 

3. Anticipates disruptive classroom situations 
and prepares accordingly. 

4. Maintains the classroom as a functional, 
attractive, and orderly environment 
conducive to students' learning. 

5. Assesses the learning environment and 
knows how and when to change that 
environment. 

6. Insures that materials and information can 
be read, seen, and/or heard by the students. 

7. Maintains a classroom atmosphere 
conducive to good health and safety. 

8. Maintains a high level of time-on-task for all 
students as appropriate to the learning 
activity, and redirects students who are off 
task. 

9. Monitors student behavior continuously, 
encourages appropriate student behavior, 
and effectively addresses inappropriate 
behavior. 

10. Has all materials ready and distributes them 
in an orderly and efficient manner. 

 
B. Manages disruptions in learning effectively. 

1. Promotes self-discipline. 
2. Reinforces appropriate behavior. 
3. Corrects disruptive behavior constructively. 
4. Enforces rules and administers 

consequences in a fair, impartial, and 
consistent manner. 

5. Manages discipline problems in accordance 
with administrative regulations, school 
board policies, and legal requirements. 

 
C. Maintains control with appropriate behavior 

management techniques. 
1. Promotes positive self-image in students. 
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2. Promotes students' self-control. 
3. Makes an effort to know each student as an 

individual. 
4. Interacts with students in a mutually 

respectful and friendly manner. 
5. Gives constructive criticism and praise when 

appropriate. 
6. Is reasonably available to all students. 
7. Acknowledges the rights of others to hold 

differing views or values. 
8. Demonstrates understanding and 

acceptance of different racial, ethnic and 
cultural groups. 

9. Uses discretion in handling confidential 
information and difficult situations. 

 
IV. PROFESSIONAL RESPONSIBILITIES 

A. Works cooperatively with other staff and the 
administration to achieve school goals.  Follows 
and supports the policies and procedures of the 
district. 
1. Works cooperatively with colleagues in 

planning; shares ideas, materials and 
methods. 

2. Selects appropriate channels for resolving 
concerns/problems. 

3. Keeps informed of and complies with all 
district and building policies. 

4. Exercises responsibility for student 
management throughout the entire school. 

5. Informs appropriate personnel of 
student/school related matters, such as the 
need for supportive services or assistance for 
students or families. 

6. Adheres to statutes and regulations 
addressing civil and legal rights of students, 
parents, and school personnel. 

 
B. Communicates effectively with parents. 

1. Cooperates with parents in the best interests 
of the students. 
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2. Communicates and works with parents 
regarding student achievement, behavior, 
and attendance. 

3. Responds promptly to parental concerns. 
 

C. Attends staff meetings and inservice meetings.  Is 
punctual in meeting reasonable obligations. 
1. Demonstrates punctuality as observed in 

arrival times to the building, classes, and 
meetings. 

2. Demonstrates consistent and regular 
attendance. 

3. Attends required building and district level 
meetings. 

4. Provides accurate data to the school and 
district as requested for management 
purposes. 

5. Completes and submits required reports 
promptly. 
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APPENDIX B 
GUIDELINES FOR EVALUATION 

 
A. Teacher Evaluation:  Teacher evaluations shall be 

conducted in accordance with the instrument. 
 
B. Evaluation Cycle: 

1. Non-tenured Teachers:  The performance of 
regular non-tenured staff members shall be 
formally evaluated in writing a minimum of twice 
each school year. 

2. Tenured Teachers:  Each teacher in contractual 
continued service will be evaluated at least once 
in the course of every two school years. 

3. Part-time non-tenured faculty with three (3) years 
service to the District shall be evaluated at least 
once in the course of every two (2) years. 

4. Teachers whose assignments have changed will be 
evaluated at least once in the course of the school 
year. 

5. Traveling teachers:  The evaluation of traveling 
teachers shall be assigned to one administrator 
from a building in which the teacher teaches. 

 
C. Timelines: 

The administrator shall: 
1. Acquaint staff members with evaluation 

procedures, standards, and instruments to be 
used and advise staff members as to who shall 
observe and evaluate performance.  Timeline - 
within a maximum of two (2) weeks after the 
beginning of the school term. 

2. Conduct at least two (2) formal written 
evaluations for non-tenured teachers and one (1) 
formal written evaluation for each tenured teacher 
scheduled for evaluation.  Evaluations will be 
conducted throughout the school year from 
October through mid-April.  Evaluations of non-
tenured teachers, which recommend termination 
of the contract, must be completed by mid-March. 
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D. Steps: 
1. Pre-Observation Conference 

a. Purposes: 
1.) To review evaluative criteria. 
2.) To review the teacher's courses of 

study, lesson objectives, methods, 
classroom records, and other pertinent 
information. 

b. Outcome:  to be followed by at least one (1) 
performance observation of no less than 30 
minutes. 

2. Performance Observation(s): 
a. Purposes: 

1.) To observe openly and with the full 
knowledge of the teacher performance 
in the various criteria areas. 

2.) To record notes of observation 
sufficient to document identified 
strengths and weaknesses. 

b. Outcome:  to be followed by a post-
observation conference within ten (10) 
school days of the last observation(s). 

3. Post-Observation Conference: 
a. Purposes: 

1.) To analyze the data collected in the 
classroom observation(s). 

2.) To identify teaching behaviors that 
promoted learning and discuss why 
they were effective. 

3.) To provide feedback on the application 
and effectiveness of the teaching 
behaviors. 

4.) To discuss alternatives to behaviors 
which did not produce the desired 
instructional outcomes. 

5.) To generate instructional strategies 
which will help the teacher. 

6.) To establish timelines for the next step 
in the process. 

b. Outcome:  Determine appropriate purpose 
and approximate date for the next pre-
conference: 



 50

1.) If no major weaknesses were identified:  
To determine the focus of subsequent 
observation(s) (a specific skill area, an 
aspect of curriculum, etc.). 

2.) If one or more areas of weakness are 
identified: 
a.) To determine the teacher's 

strategies for improvement. 
b.) To develop a Professional Growth 

Plan if the teacher desires 
assistance. 

3.) If single or multiple major weaknesses 
are identified which might result in an 
overall rating of unsatisfactory: 
a.) To identify those areas which 

need immediate improvement and 
to develop a plan of action to be 
followed. 

b.) To indicate that continued 
unsatisfactory performance will 
result in remediation (tenured 
teachers) or termination at the 
end of the year (non-tenured 
teachers). 

 
E. Documentation (Personnel Files):  Information 

included in the written evaluation must reflect direct 
observations made by the evaluator.  This performance 
must be put into anecdotal form, shared with the 
teacher verbally and in writing, and put into the 
building folder.  A copy of each written evaluation 
report signed by all parties shall be retained by the staff 
member prior to submission of the evaluation to the 
Superintendent.  If a staff member wishes to respond in 
writing to the content of a written evaluation, the staff 
member must submit the response to the immediate 
supervisor within thirty (30) days of receipt of the 
evaluation.  The written response shall be signed by all 
parties to the evaluation and a copy shall be retained 
by the teacher. 

 
F.  Consulting Teacher: 
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1. The participation of the consulting teacher shall 
be voluntary. 

2. The qualified consulting teacher shall be one who 
has received a rating of highly satisfactory on his 
or her most recent evaluation, has a minimum of 
five (5) years experience in teaching, and has 
knowledge relevant to the assignment of the 
teacher under remediation. 

3. The consulting teacher shall be chosen from the 
list developed by the district. 

4. When no consulting teacher is available in the 
district, the district shall request the State Board 
of Education to provide a consulting teacher.  The 
State Board of Education shall thereupon provide 
a consulting teacher who meets the requirements 
of subsection (b)(2) of this Section. 

5. If the consulting teacher becomes unavailable 
during the course of a remediation plan, a new 
consulting teacher shall be selected in the same 
manner as the initial consulting teacher.  The 
remediation plan shall be amended as necessary 
upon consultation with the new consulting 
teacher. 

6. The consulting teacher shall provide advice to the 
teacher rated as unsatisfactory on how to improve 
teaching skills and to successfully complete the 
remediation plan. 

7. The consulting teacher shall not participate in any 
of the required quarterly evaluations, nor be 
engaged to evaluate the performance of the 
teacher under remediation. 

8. The consulting teacher shall be informed, through 
three (3) quarterly conferences with the qualified 
administrator and the teacher under remediation, 
of the results of the first three (3) quarterly 
evaluations in order to continue to provide 
assistance to the teacher under a remediation 
plan. 

9. The teacher under remediation shall make the 
selection from the list of qualified consulting 
teachers supplied by the Superintendent. 
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10. The State shall pay the cost of a substitute, the 
teacher's mileage, meals, and lodging for the 
consulting work done outside the district. 

11. The consulting teacher shall be provided by the 
school board full legal assistance and be held 
completely harmless in any adjudication that 
arises because of his/her involvement as a 
consulting teacher.  If the involvement in any 
such adjudication requires any time off from 
work, the teacher shall suffer no loss of pay, any 
leave days, seniority, fringe benefits, or job 
assignment. 

12. A consulting teacher shall be released from four 
(4) teaching days per year per occurrence in order 
to perform his/her role as a consulting teacher.  
In addition, the consulting teacher shall be 
provided clerical assistance in performing his/her 
role as a consulting teacher.  Two (2) extra days 
can be requested through the Superintendent. 
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APPENDIX C 
UNIT SEVEN CORE CURRICULUM COMMITTEE 

 
ARTICLE I - NAME 
This committee shall be called the Unit Seven Core 
Curriculum Committee. 
 
ARTICLE II - PURPOSE 
The purpose of the Unit Seven Core Curriculum Committee 
shall be as follows: 
1. To provide for adequate and continual communications 

on all matters related to curriculum and instruction. 
a. Between individual teachers 
b. Between grade levels 
c. With the subject matter areas 
d. Between instructional and administrative staff. 

2. To provide for system-wide coordination of curriculum 
and instruction, and to establish priorities with respect 
to studies. 

3. To identify and categorize problems related to 
curriculum and instruction, utilizing all the resources 
available to the school system. 

4. To conduct studies and research in the areas of 
curriculum and instruction, utilizing all the resources 
available to the school system. 

5. To review the district-wide objectives in a subject area 
and propose revisions as needed. 

6. To review the district student learner objectives 
program in a subject area and propose revisions as 
needed. 

7. To review and evaluate basal textbooks and recommend 
textbooks for adoption. 

8. To make recommendations to the school administration 
on the basis of study and research. 

9. To engage in long-range planning aimed at the 
continuous improvement of education in Unit District 
No. 7. 

 
ARTICLE III - MEMBERSHIP 
A. Required characteristics of members: 

1. A demonstrated interest in curriculum 
development. 
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2. A record of harmonious working relationship with 
colleagues. 

3. The ability to work with adults. 
4. An experimental attitude based on research 

orientation. 
5. A desire to be involved in decision planning. 
 

B. Eligibility of committee members: 
1. Must be available to serve two years. 
2. Must indicate a desire to serve on a committee. 
3. Must teach in the curricular area being evaluated. 
 

C. Selection of committee members: 
1. The committee for subjects that are taught in 

grades K-6 shall be composed of members 
selected in the number indicated by areas as 
follows: 
a. K-3, two (2) members 
b. 4-6, two (2) members 
c. 7-8, one (1) member 
d. 9-12, one (1) member 
e. Special Areas, one (1) member 
f. Administration, one (1) member 

2. The committee for subjects that are taught only in 
high school shall be composed of the following: 
a. Subject area teacher from high school 
b. High School Area Chairperson 
c. Principal 
d. Subject area teacher from jr. high school, if 

appropriate 
3. The Superintendent or his designee shall serve on 

each committee. 
 

ARTICLE IV - TERM OF OFFICE 
A. Members shall serve two-year terms. 
B. Unexpired terms shall be filled by appointment of the 

Superintendent from within the area to be filled. 
 
ARTICLE V - AMENDMENTS 
A. Approval by the majority of the faculty. 
B. Acceptance by the Board of Education. 
 
ARTICLE VI - OPERATION OF THE COMMITTEES 
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A. Committees shall be appointed two (2) years prior to the 
year that the revisions are to be in place. 

B. The Superintendent or his designee shall call the 
meetings as needed. 

C. During the first year, the committee shall: 
1. Review the district goals for the subject area. 
2. Review the student learner objectives program. 
3. Select textbooks to evaluate. 

D. During the second year, the committee shall: 
1. Evaluate the textbooks selected. 
2. Revise district goals as needed. 
3. Revise the student learner objectives program as 

needed. 
4. Recommend revisions and textbooks to be 

adopted. 
E. If needed and approved by the Superintendent, released 

time from teaching duties will be available. 
F. The committee shall cease to function after the 

recommendations are accepted by the Board of 
Education. 

G. Each committee shall elect a chairperson whose duties 
shall be: 
1. Call meetings as needed and preside over all 

meetings. 
2. Coordinate work of the committee with the 

Superintendent. 
3. Appoint subcommittees as needed. 
4. Schedule activities of the committee and 

cooperating teachers. 
5. Make recommendations to the Board of Education 

on objectives, revisions to the curriculum, testing 
and textbook adoptions. 
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APPENDIX D1 - SALARY SCHEDULE 
2004-2005 

Certified Staff - Unit No. 7 
 

Yrs. BASE TRS 
3% B.S. BASE TRS 

3% B.S.+16 BASE TRS 
3% M.S. 

0 $25,60
0  $768 $26,368 $26,35

2  $791 $27,143 $27,10
4  $813 $27,917 

1 $26,35
2  $791 $27,143 $27,10

4  $813 $27,917 $27,85
6  $836 $28,692 

2 $27,10
4  $813 $27,917 $27,85

6  $836 $28,692 $28,74
3  $862 $29,605 

3 $27,85
6  $836 $28,692 $28,74

3  $862 $29,605 $29,63
0  $889 $30,519 

4 $28,74
3  $862 $29,605 $29,63

0  $889 $30,519 $30,51
5  $915 $31,430 

5 $29,63
0  $889 $30,519 $30,51

5  $915 $31,430 $31,40
1  $942 $32,343 

6 $30,51
5  $915 $31,430 $31,40

1  $942 $32,343 $32,28
7  $969 $33,256 

7 $31,40
1  $942 $32,343 $32,28

7  $969 $33,256 $33,17
3  $995 $34,168 

8 $32,28
7  $969 $33,256 $33,17

3  $995 $34,168 $34,06
1  $1,022 $35,083 

9 $33,17
3  $995 $34,168 $34,06

1  $1,022 $35,083 $34,94
9  $1,048 $35,997 

10 $34,06
1  $1,022 $35,083 $34,94

9  $1,048 $35,997 $35,83
6  $1,075 $36,911 

11 $34,94
9  $1,048 $35,997 $35,83

6  $1,075 $36,911 $36,72
1  $1,102 $37,823 

12 $35,83
6  $1,075 $36,911 $36,72

1  $1,102 $37,823 $37,60
6  $1,128 $38,734 

13 $36,72
1  $1,102 $37,823 $37,60

6  $1,128 $38,734 $38,49
1  $1,155 $39,646 

14 $37,60
6  $1,128 $38,734 $38,49

1  $1,155 $39,646 $39,37
7  $1,181 $40,558 

15 $38,49
1  $1,155 $39,646 $39,37

7  $1,181 $40,558 $40,26
4  $1,208 $41,472 

16 $39,37
7  $1,181 $40,558 $40,26

4  $1,208 $41,472 $41,15
0  $1,235 $42,385 

17 $40,26 $1,208 $41,472 $41,15 $1,235 $42,385 $42,03 $1,261 $43,297 
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4  0  6  

18 $41,15
0  $1,235 $42,385 $42,03

6  $1,261 $43,297 $42,92
2  $1,288 $44,210 

19 $42,03
6  $1,261 $43,297 $42,92

2  $1,288 $44,210 $43,81
0  $1,314 $45,124 

20 $42,92
2  $1,288 $44,210 $43,81

0  $1,314 $45,124 $44,69
6  $1,341 $46,037 

21 $43,81
0  $1,314 $45,124 $44,69

6  $1,341 $46,037 $45,58
2  $1,367 $46,949 

22 $44,69
6  $1,341 $46,037 $45,58

2  $1,367 $46,949 $46,46
8  $1,394 $47,862 

23 $45,58
2  $1,367 $46,949 $46,46

8  $1,394 $47,862 $47,35
4  $1,421 $48,775 

24 $46,46
8  $1,394 $47,862 $47,35

4  $1,421 $48,775 $48,24
0  $1,447 $49,687 

Off-Schedule: 5.5% raise 
(2.5% + 3% TRS) 
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APPENDIX D1 - SALARY SCHEDULE 
2004-2005 

Certified Staff - Unit No. 7 
 

Yrs. BASE TRS 
3% 

M.S. 
+16 BASE TRS 

3% M.S.+32 BASE TRS 
3% M.S.+48 

0 $27,85
6  $836 $28,692 $28,74

3  $862 $29,605 $29,630 $889 $30,519 

1 $28,74
3  $862 $29,605 $29,63

0  $889 $30,519 $30,515 $915 $31,430 

2 $29,63
0  $889 $30,519 $30,51

5  $915 $31,430 $31,401 $942 $32,343 

3 $30,51
5  $915 $31,430 $31,40

1  $942 $32,343 $32,287 $969 $33,256 

4 $31,40
1  $942 $32,343 $32,28

7  $969 $33,256 $33,173 $995 $34,168 

5 $32,28
7  $969 $33,256 $33,17

3  $995 $34,168 $34,061 $1,022 $35,083 

6 $33,17
3  $995 $34,168 $34,06

1  $1,022 $35,083 $34,949 $1,048 $35,997 

7 $34,06
1  $1,022 $35,083 $34,94

9  $1,048 $35,997 $35,836 $1,075 $36,911 

8 $34,94
9  $1,048 $35,997 $35,83

6  $1,075 $36,911 $36,721 $1,102 $37,823 

9 $35,83
6  $1,075 $36,911 $36,72

1  $1,102 $37,823 $37,606 $1,128 $38,734 

10 $36,72
1  $1,102 $37,823 $37,60

6  $1,128 $38,734 $38,491 $1,155 $39,646 

11 $37,60
6  $1,128 $38,734 $38,49

1  $1,155 $39,646 $39,377 $1,181 $40,558 

12 $38,49
1  $1,155 $39,646 $39,37

7  $1,181 $40,558 $40,264 $1,208 $41,472 

13 $39,37
7  $1,181 $40,558 $40,26

4  $1,208 $41,472 $41,150 $1,235 $42,385 

14 $40,26
4  $1,208 $41,472 $41,15

0  $1,235 $42,385 $42,036 $1,261 $43,297 

15 $41,15
0  $1,235 $42,385 $42,03

6  $1,261 $43,297 $42,922 $1,288 $44,210 

16 $42,03
6  $1,261 $43,297 $42,92

2  $1,288 $44,210 $43,810 $1,314 $45,124 

17 $42,92 $1,288 $44,210 $43,81 $1,314 $45,124 $44,696 $1,341 $46,037 
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2  0  

18 $43,81
0  $1,314 $45,124 $44,69

6  $1,341 $46,037 $454,582 $13,637 $468,219 

19 $44,69
6  $1,341 $46,037 $45,58

2  $1,367 $46,949 $46,468 $1,394 $47,862 

20 $45,58
2  $1,367 $46,949 $46,46

8  $1,394 $47,862 $47,354 $1,421 $48,775 

21 $46,46
8  $1,394 $47,862 $47,35

4  $1,421 $48,775 $48,240 $1,447 $49,687 

22 $47,35
4  $1,421 $48,775 $48,24

0  $1,447 $49,687 $49,586 $1,488 $51,074 

23 $48,24
0  $1,447 $49,687 $49,58

8  $1,488 $51,076 $50,936 $1,528 $52,464 

24 $49,58
8  $1,488 $51,076 $50,97

6  $1,529 $52,505 $52,284 $1,569 $53,853 

Off-Schedule: 5.5% raise 
(2.5% + 3% TRS) 

APPENDIX D2 - SALARY SCHEDULE 
2005-2006 

Certified Staff - Unit No. 7 
 

Yrs. BASE TRS 
6% B.S. BASE TRS 

6% B.S.+16 BASE TRS 
6% M.S. 

0 $25,60
0  $1,536 $27,136 $26,35

2  $1,581 $27,933 $27,10
4  $1,626 $28,730 

1 $26,35
2  $1,581 $27,933 $27,10

4  $1,626 $28,730 $27,85
6  $1,671 $29,527 

2 $27,10
4  $1,626 $28,730 $27,85

6  $1,671 $29,527 $28,74
3  $1,725 $30,468 

3 $27,85
6  $1,671 $29,527 $28,74

3  $1,725 $30,468 $29,63
0  $1,778 $31,408 

4 $28,74
3  $1,725 $30,468 $29,63

0  $1,778 $31,408 $30,51
5  $1,831 $32,346 

5 $29,63
0  $1,778 $31,408 $30,51

5  $1,831 $32,346 $31,40
1  $1,884 $33,285 

6 $30,51
5  $1,831 $32,346 $31,40

1  $1,884 $33,285 $32,28
7  $1,937 $34,224 

7 $31,40
1  $1,884 $33,285 $32,28

7  $1,937 $34,224 $33,17
3  $1,990 $35,163 

8 $32,28
7  $1,937 $34,224 $33,17

3  $1,990 $35,163 $34,06
1  $2,044 $36,105 
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9 $33,17
3  $1,990 $35,163 $34,06

1  $2,044 $36,105 $34,94
9  $2,097 $37,046 

10 $34,06
1  $2,044 $36,105 $34,94

9  $2,097 $37,046 $35,83
6  $2,150 $37,986 

11 $34,94
9  $2,097 $37,046 $35,83

6  $2,150 $37,986 $36,72
1  $2,203 $38,924 

12 $35,83
6  $2,150 $37,986 $36,72

1  $2,203 $38,924 $37,60
6  $2,256 $39,862 

13 $36,72
1  $2,203 $38,924 $37,60

6  $2,256 $39,862 $38,49
1  $2,309 $40,800 

14 $37,60
6  $2,256 $39,862 $38,49

1  $2,309 $40,800 $39,37
7  $2,363 $41,740 

15 $38,49
1  $2,309 $40,800 $39,37

7  $2,363 $41,740 $40,26
4  $2,416 $42,680 

16 $39,37
7  $2,363 $41,740 $40,26

4  $2,416 $42,680 $41,15
0  $2,469 $43,619 

17 $40,26
4  $2,416 $42,680 $41,15

0  $2,469 $43,619 $42,03
6  $2,522 $44,558 

18 $41,15
0  $2,469 $43,619 $42,03

6  $2,522 $44,558 $42,92
2  $2,575 $45,497 

19 $42,03
6  $2,522 $44,558 $42,92

2  $2,575 $45,497 $43,81
0  $2,629 $46,439 

20 $42,92
2  $2,575 $45,497 $43,81

0  $2,629 $46,439 $44,69
6  $2,682 $47,378 

21 $43,81
0  $2,629 $46,439 $44,69

6  $2,682 $47,378 $45,58
2  $2,735 $48,317 

22 $44,69
6  $2,682 $47,378 $45,58

2  $2,735 $48,317 $46,46
8  $2,788 $49,256 

23 $45,58
2  $2,735 $48,317 $46,46

8  $2,788 $49,256 $47,35
4  $2,841 $50,195 

24 $46,46
8  $2,788 $49,256 $47,35

4  $2,841 $50,195 $48,24
0  $2,894 $51,134 

Off-Schedule: 5.5% raise 
(2.5% + 6% TRS) 
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APPENDIX D2 - SALARY SCHEDULE 
2005-2006 

Certified Staff - Unit No. 7 
 

Yrs. BASE TRS 
6% 

M.S. 
+16 BASE TRS 

6% M.S.+32 BASE TRS 
6% M.S.+48 

0 $27,85
6  $1,671 $29,527 $28,74

3  $1,725 $30,468 $29,630 $1,778 $31,408 

1 $28,74
3  $1,725 $30,468 $29,63

0  $1,778 $31,408 $30,515 $1,831 $32,346 

2 $29,63
0  $1,778 $31,408 $30,51

5  $1,831 $32,346 $31,401 $1,884 $33,285 

3 $30,51
5  $1,831 $32,346 $31,40

1  $1,884 $33,285 $32,287 $1,937 $34,224 

4 $31,40
1  $1,884 $33,285 $32,28

7  $1,937 $34,224 $33,173 $1,990 $35,163 

5 $32,28
7  $1,937 $34,224 $33,17

3  $1,990 $35,163 $34,061 $2,044 $36,105 

6 $33,17
3  $1,990 $35,163 $34,06

1  $2,044 $36,105 $34,949 $2,097 $37,046 

7 $34,06
1  $2,044 $36,105 $34,94

9  $2,097 $37,046 $35,836 $2,150 $37,986 

8 $34,94
9  $2,097 $37,046 $35,83

6  $2,150 $37,986 $36,721 $2,203 $38,924 

9 $35,83
6  $2,150 $37,986 $36,72

1  $2,203 $38,924 $37,606 $2,256 $39,862 

10 $36,72
1  $2,203 $38,924 $37,60

6  $2,256 $39,862 $38,491 $2,309 $40,800 

11 $37,60
6  $2,256 $39,862 $38,49

1  $2,309 $40,800 $39,377 $2,363 $41,740 

12 $38,49
1  $2,309 $40,800 $39,37

7  $2,363 $41,740 $40,264 $2,416 $42,680 

13 $39,37
7  $2,363 $41,740 $40,26

4  $2,416 $42,680 $41,150 $2,469 $43,619 

14 $40,26
4  $2,416 $42,680 $41,15

0  $2,469 $43,619 $42,036 $2,522 $44,558 

15 $41,15
0  $2,469 $43,619 $42,03

6  $2,522 $44,558 $42,922 $2,575 $45,497 

16 $42,03
6  $2,522 $44,558 $42,92

2  $2,575 $45,497 $43,810 $2,629 $46,439 

17 $42,92 $2,575 $45,497 $43,81 $2,629 $46,439 $44,696 $2,682 $47,378 
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2  0  

18 $43,81
0  $2,629 $46,439 $44,69

6  $2,682 $47,378 $45,582 $2,735 $48,317 

19 $44,69
6  $2,682 $47,378 $45,58

2  $2,735 $48,317 $46,468 $2,788 $49,256 

20 $45,58
2  $2,735 $48,317 $46,46

8  $2,788 $49,256 $47,354 $2,841 $50,195 

21 $46,46
8  $2,788 $49,256 $47,35

4  $2,841 $50,195 $48,240 $2,894 $51,134 

22 $47,35
4  $2,841 $50,195 $48,24

0  $2,894 $51,134 $49,586 $2,975 $52,561 

23 $48,24
0  $2,894 $51,134 $49,58

8  $2,975 $52,563 $50,936 $3,056 $53,992 

24 $49,58
8  $2,975 $52,563 $50,97

6  $3,059 $54,035 $52,284 $3,137 $55,421 

Off-Schedule: 5.5% raise 
(2.5% + 6% TRS) 

APPENDIX D3 - SALARY SCHEDULE 
2006-2007 

Certified Staff - Unit No. 7 
 

Yrs. BASE TRS 
9% B.S. BASE TRS 

9% B.S.+16 BASE TRS 
9% M.S. 

0 $25,60
0  $2,304 $27,904 $26,35

2  $2,372 $28,724 $27,10
4  $2,439 $29,543 

1 $26,35
2  $2,372 $28,724 $27,10

4  $2,439 $29,543 $27,85
6  $2,507 $30,363 

2 $27,10
4  $2,439 $29,543 $27,85

6  $2,507 $30,363 $28,74
3  $2,587 $31,330 

3 $27,85
6  $2,507 $30,363 $28,74

3  $2,587 $31,330 $29,63
0  $2,667 $32,297 

4 $28,74
3  $2,587 $31,330 $29,63

0  $2,667 $32,297 $30,51
5  $2,746 $33,261 

5 $29,63
0  $2,667 $32,297 $30,51

5  $2,746 $33,261 $31,40
1  $2,826 $34,227 

6 $30,51
5  $2,746 $33,261 $31,40

1  $2,826 $34,227 $32,28
7  $2,906 $35,193 

7 $31,40
1  $2,826 $34,227 $32,28

7  $2,906 $35,193 $33,17
3  $2,986 $36,159 

8 $32,28
7  $2,906 $35,193 $33,17

3  $2,986 $36,159 $34,06
1  $3,065 $37,126 
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9 $33,17
3  $2,986 $36,159 $34,06

1  $3,065 $37,126 $34,94
9  $3,145 $38,094 

10 $34,06
1  $3,065 $37,126 $34,94

9  $3,145 $38,094 $35,83
6  $3,225 $39,061 

11 $34,94
9  $3,145 $38,094 $35,83

6  $3,225 $39,061 $36,72
1  $3,305 $40,026 

12 $35,83
6  $3,225 $39,061 $36,72

1  $3,305 $40,026 $37,60
6  $3,385 $40,991 

13 $36,72
1  $3,305 $40,026 $37,60

6  $3,385 $40,991 $38,49
1  $3,464 $41,955 

14 $37,60
6  $3,385 $40,991 $38,49

1  $3,464 $41,955 $39,37
7  $3,544 $42,921 

15 $38,49
1  $3,464 $41,955 $39,37

7  $3,544 $42,921 $40,26
4  $3,624 $43,888 

16 $39,37
7  $3,544 $42,921 $40,26

4  $3,624 $43,888 $41,15
0  $3,704 $44,854 

17 $40,26
4  $3,624 $43,888 $41,15

0  $3,704 $44,854 $42,03
6  $3,783 $45,819 

18 $41,15
0  $3,704 $44,854 $42,03

6  $3,783 $45,819 $42,92
2  $3,863 $46,785 

19 $42,03
6  $3,783 $45,819 $42,92

2  $3,863 $46,785 $43,81
0  $3,943 $47,753 

20 $42,92
2  $3,863 $46,785 $43,81

0  $3,943 $47,753 $44,69
6  $4,023 $48,719 

21 $43,81
0  $3,943 $47,753 $44,69

6  $4,023 $48,719 $45,58
2  $4,102 $49,684 

22 $44,69
6  $4,023 $48,719 $45,58

2  $4,102 $49,684 $46,46
8  $4,182 $50,650 

23 $45,58
2  $4,102 $49,684 $46,46

8  $4,182 $50,650 $47,35
4  $4,262 $51,616 

24 $46,46
8  $4,182 $50,650 $47,35

4  $4,262 $51,616 $48,24
0  $4,342 $52,582 

Off-Schedule: 5.5% raise 
(2.5% +9% TRS) 
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APPENDIX D3 - SALARY SCHEDULE 
2006-2007 

Certified Staff - Unit No. 7 
 

Yrs. BASE TRS 
9% 

M.S. 
+16 BASE TRS 

9% M.S.+32 BASE TRS 
9% M.S.+48 

0 $27,85
6  $2,507 $30,363 $28,74

3  $2,587 $31,330 $29,630 $2,667 $32,297 

1 $28,74
3  $2,587 $31,330 $29,63

0  $2,667 $32,297 $30,515 $2,746 $33,261 

2 $29,63
0  $2,667 $32,297 $30,51

5  $2,746 $33,261 $31,401 $2,826 $34,227 

3 $30,51
5  $2,746 $33,261 $31,40

1  $2,826 $34,227 $32,287 $2,906 $35,193 

4 $31,40
1  $2,826 $34,227 $32,28

7  $2,906 $35,193 $33,173 $2,986 $36,159 

5 $32,28
7  $2,906 $35,193 $33,17

3  $2,986 $36,159 $34,061 $3,065 $37,126 

6 $33,17
3  $2,986 $36,159 $34,06

1  $3,065 $37,126 $34,949 $3,145 $38,094 

7 $34,06
1  $3,065 $37,126 $34,94

9  $3,145 $38,094 $35,836 $3,225 $39,061 

8 $34,94
9  $3,145 $38,094 $35,83

6  $3,225 $39,061 $36,721 $3,305 $40,026 

9 $35,83
6  $3,225 $39,061 $36,72

1  $3,305 $40,026 $37,606 $3,385 $40,991 

10 $36,72
1  $3,305 $40,026 $37,60

6  $3,385 $40,991 $38,491 $3,464 $41,955 

11 $37,60
6  $3,385 $40,991 $38,49

1  $3,464 $41,955 $39,377 $3,544 $42,921 

12 $38,49
1  $3,464 $41,955 $39,37

7  $3,544 $42,921 $40,264 $3,624 $43,888 

13 $39,37
7  $3,544 $42,921 $40,26

4  $3,624 $43,888 $41,150 $3,704 $44,854 

14 $40,26
4  $3,624 $43,888 $41,15

0  $3,704 $44,854 $42,036 $3,783 $45,819 

15 $41,15
0  $3,704 $44,854 $42,03

6  $3,783 $45,819 $42,922 $3,863 $46,785 

16 $42,03
6  $3,783 $45,819 $42,92

2  $3,863 $46,785 $43,810 $3,943 $47,753 

17 $42,92 $3,863 $46,785 $43,81 $3,943 $47,753 $44,696 $4,023 $48,719 



 65

2  0  

18 $43,81
0  $3,943 $47,753 $44,69

6  $4,023 $48,719 $454,582 $40,912 $495,494 

19 $44,69
6  $4,023 $48,719 $45,58

2  $4,102 $49,684 $46,468 $4,182 $50,650 

20 $45,58
2  $4,102 $49,684 $46,46

8  $4,182 $50,650 $47,354 $4,262 $51,616 

21 $46,46
8  $4,182 $50,650 $47,35

4  $4,262 $51,616 $48,240 $4,342 $52,582 

22 $47,35
4  $4,262 $51,616 $48,24

0  $4,342 $52,582 $49,586 $4,463 $54,049 

23 $48,24
0  $4,342 $52,582 $49,58

8  $4,463 $54,051 $50,936 $4,584 $55,520 

24 $49,58
8  $4,463 $54,051 $50,97

6  $4,588 $55,564 $52,284 $4,706 $56,990 

Off-Schedule: 5.5% raise 
(2.5% +9% TRS) 
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APPENDIX E 
EXTRA DUTY SALARY SCHEDULE 

 
A. Extra duty shall be divided into four (4) categories:  

Athletic, Academics, Supervisory and Summer School.  
Sponsors of the specific activities enumerated herein 
shall be paid according to this schedule. 

 
B. Sponsors shall be paid the percentage indicated on the 

schedule, of the B.S. lane at the step equal to the 
number of years experience the sponsor has in the 
activity. 

 
C. Longevity increments will be awarded to sponsors in 

accordance with the horizontal lanes for longevity in the 
specific activity positions on a continuous basis.  
Continuity shall be interrupted only by the provisions of 
Article XVI.  Should continuity be interrupted in a 
specific activity position the individual shall lose the 
longevity increment in that specific activity, however 
he/she shall not lose his/her vertical experience credit. 

 
D. For placement on the schedule a coach shall be given 

full credit for previous experience in the activity outside 
Unit 7 up to a maximum of 10 years.  Previous 
experience outside Unit 7 must be documented as 
having been earned at an accredited public school. 

 
E. All Extra-duty sponsors will be given credit for in-

district experience in the same position. 
 
F. Any coach/sponsor/director who moves from the junior 

high school to the high school within the same 
sport/activity shall maintain both length of experience 
and continuous years of experience.  Any 
coach/sponsor/director who moves from an assistant 
position to a head position shall also maintain both 
length of experience and continuous years of 
experience.  This article retroactively covers employee 
by name Jeff Kyle--in experience and continuity in both 
basketball and track. 
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MEMORANDA OF AGREEMENT 
 

COACHING ASSISTANTS 
HIGH SCHOOL BASEBALL AND SOFTBALL 

 
Addition of assistant high school football, baseball and 
softball coaches shall be based on need and determined 
solely by the Board.  The administration shall report the 
number of students showing serious interest in participating 
by or before January 15 of each year.  Based on the numbers 
reported, the Board will make its initial decisions concerning 
the approval of the employment of the aforementioned 
assistant football coach, assistant baseball coach and 
assistant softball coach. 
 
If after the first week of practice the number of participants 
drop in any of the aforementioned programs and at that time 
the Board determines that the employment of an assistant is 
not warranted, such position will be eliminated for the 
remainder of the season and the salary paid to the individual 
affected shall be prorated upon his/her release. 

 
Please note rate changes for same: 
Assistant Football, Assistant Softball and Assistant Baseball 
Coaches: 

0-3 years 7% 
4 or more years 8% 

 
COACHING ASSISTANTS 

GIRLS HIGH SCHOOL BASKETBALL, 
HIGH SCHOOL BASEBALL AND HIGH SCHOOL SOFTBALL 
 
The addition of the assistant girls high school basketball 
coach (for the freshman program) and the assistant high 
school baseball and assistant high school softball coaches 
will be based on need as determined solely by the Board of 
Education. 
 
In the case of the freshman girls basketball program, the 
administration shall report the number of students showing 
serious interest in participating by or before September 15 of 
each year.  In the case of the baseball program and the 
softball program, the administration shall report the number 
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of students showing serious interest in participating by or 
before January 15 or each year.  Based on the numbers 
reported, the Board will make its initial decisions concerning 
the approval of the employment of the aforementioned 
assistant baseball coach and assistant softball coach. 
 
If after the first week of practice the number of participants 
drop in any of the aforementioned programs and at that time 
the Board determines that the employment of an assistant is 
not warranted, such position will be eliminated for the 
remainder of the season and the salary paid to the individual 
affected shall be prorated upon his/her release. 
 

JUNIOR HIGH SCHOOL PEP CLUB SPONSORSHIP 
 
In consideration of the establishment of a Junior High School 
Pep Club the Unity Education Association and the Board of 
Education agree that the sponsorship of said club shall be 
paid at the following rate and with all conditions as outlined 
in the 1995-97 EXTRA DUTY PAY SCHEDULE, 1995-97. 

0-3 years 3% 
4 or more years 4% 

 
It is also understood that during a given school year either 
the Junior High School Pep Club or Junior High School 
Cheerleading may be activated.  At no time shall both 
activities occur concurrently.  It is further understood that 
the Junior High School Pep Club sponsorship falls under the 
category of High School and Jr. High General Athletics. 
 

LUNCH AND NOON TIME SUPERVISION 
 
In the event that advertising and other efforts by the District 
do not lead to the successful procurement of lunch/noon 
time supervisors, certified teachers may, if solicited by the 
building administrator, serve the District in lunch/noon time 
supervisor capacity within his/her respective building on a 
voluntary and temporary basis. 
 
It is understood that the District will continue so long as 
vacancies exist to attempt to procure acceptable lunch/noon 
time supervisors so as to relieve District personnel of these 
temporary and voluntary duties.  When an acceptable 
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lunch/noon time supervisor is employed by the District for 
any current vacancy, then the District personnel who have 
been voluntarily and temporarily substituting as lunch/noon 
time supervisors shall be immediately relieved of said duty. 
 
The hourly rate of pay for elementary lunch and noon time 
supervision by the certified staff at the elementary (K-6) 
grade schools is established at $20.00/60 minutes, which 
may be pro-rated per determination of the building 
administrator as follows: 
 

0-15 minutes Pay is $5.00 
16-30 minutes Pay is $10.00 
31-45 minutes Pay is $15.00 
46-60 minutes Pay is $20.00 

 
The aforementioned schedule of pay is only for the 
elementary (K-6) grade lunch/noon time supervision during 
the noon time interval by certified teaching staff and the rate 
is pro-rated at fifteen minute increments of “on duty 
supervision time.”  The effective date of this agreement is 
December 15, 1996. 
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EXTRA DUTY PAY 
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Category IV:  Summer School and Extended Contracts 
 
A. Any teacher who has an extended contract other than 

those specifically enumerated in this Appendix, shall be 
paid at their weekly salary rate.  The weekly salary rate 
shall be calculated as follows:  annual salary divided by 
185 days; multiplied by five (5) shall be the weekly 
salary. 

 
B. Summer School salaries shall be paid in two (2) equal 

installments, the first installment is due the employee 
on the last school day of June.  The second installment 
is due the employee on the final day of summer school.  
Social security credit shall be applied on both the 
second and third quarters. 

 
C. State Funded Summer School 

1. Unit Seven School may apply for appropriate state 
grants to fund a summer school program.  In the 
event the State of Illinois discontinues funding 
such a program, Unit Seven will not be required to 
continue the program. 
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2. Summer School Positions:  
 Positions in the summer school program shall be 

filled by bargaining unit members.  In the event 
that not enough bargaining unit members 
volunteer for the positions, the positions may then 
be offered outside the district. 

3. Summer school positions shall be posted in 
accordance with established procedures in Article 
XII of this Agreement.  The positions will be 
posted no later than May 1.  Bargaining unit 
members will have ten (10) school days to apply in 
writing for a position. 

4. Selection of summer school teachers shall be on a 
rotating basis based on seniority, certification and 
qualification with the most senior applicant placed 
first, provided the applicant is certified and 
qualified for the position.  Qualification, for the 
purposes of this section only, shall be construed 
narrower than "legally qualified" in State Board 
Document 1, and includes the following pertinent 
factors: 
a. recent teaching experience in subject/grade 

level 
b. subject matter specialization 
c. "satisfactory" or above on the applicants 

most recent evaluation 
5. Bargaining unit members under remediation 

pursuant to Article XIII, Appendices A and B shall 
not be considered for a summer school position 
during the remediation period. 

 
D. Summer School Hours: 
 Summer school teachers shall have at least two (2) 

hours student contact time per days, Monday through 
Friday, from 8:00 a.m. to 10:00 a.m.  Each teacher will 
have one (1) hour of prep time per day. 

 
E. Summer School Pay: 
 Summer school teachers' pay shall be negotiated 

between the Association President and Superintendent. 
 
F. Noon Recess/Cafeteria Coverage. 
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 The board will make every reasonable effort to hire 
people to provide noon recess/cafeteria coverage.  If 
that can’t be done, the Board of Education will pay staff 
for these duties at a rate of $20.00 per hour, in 15-
minute increments of $5 each.  (See also Memorandum 
of Agreement on Lunch and Noon Time Supervision.) 

 
APPENDIX F 

WORKSHOP CREDIT GUIDELINES 
 
1. Professional Growth Credits are those granted by the 

Unit 7 Board of Education for participation in district 
sponsored or approved out-of-district inservice 
activities/courses. 

 
2. Professional growth shall not be granted for inservice 

activities in which participants utilize release time, 
unless such cannot be offered at other times.  Growth 
credits cannot be given for professional conventions 
and/or institutes. 

 
3. Professional Growth Credit from other than Unit 7 

inservice training courses shall not be considered for 
salary advancement unless prior approval is obtained 
from the Professional Growth committee.  In unusual 
circumstances, prior approval may be granted by the 
Superintendent. 

 
4. Approved Professional Growth Credits may be used to 

qualify for horizontal salary schedule advancement. 
 
5. Approved Professional Growth Credits may be used to 

fulfill not more than 1/3 of the required credits needed 
to change from one lane to another. 

 
6. Professional Growth Credits shall be granted as of 

August 22, 1985. 
 

GUIDELINES FOR PROFESSIONAL GROWTH CREDITS 
 
1. Credit for inservice courses and/or workshops is based 

upon approximately sixteen (16) hours of "class" time 
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for one credit; 1/2 credit will be granted for 
approximately eight (8) hours of class/workshop. 

 
2. No more than three (3) credits can be earned for any 

similar type of activity, except if the course/workshop is 
a continuation of the original course/workshop. 

 
3. Participants must be in attendance at least 75% of the 

time that the course/workshop is in session. 
 
4. Courses/workshops requiring registration fees shall be 

paid for by participants, unless it is requested or 
otherwise approved, by the Superintendent that a 
teacher attend a particular workshop/course. 

 
5. To move beyond BA +16, the teacher must earn a 

masters degree.  No credits earned prior to the masters 
degree can be used for movement beyond the masters 
degree. 

 
6. Indistrict inservice/workshop course hours must be 

after school, evening, or weekends, and shall be in 
sufficient length in time to allow application toward the 
eight (8) or sixteen (16) hour requirements.  (Multiple of 
two [2] would be best.) 

 
7. Application for approval of Professional credit 

courses/workshops shall be submitted prior to the 
start of the course/workshop.  All workshops 
sponsored by the Regional Office of Education have 
prior approval. 

 
8. The Professional Growth Committee will meet the first 

Tuesday of each month to review requests.  They may 
meet more frequently at the discretion of the chairman. 

 
9. The recommendation of the Professional Growth 

Committee is considered final.  Appeals of decisions of 
the committee may be submitted to the Superintendent 
for interpretation. 

 
PROFESSIONAL GROWTH COMMITTEE 
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1. The Professional Growth Committee will have the 
responsibility of determining whether a 
workshop/course or other inservice activity meets the 
guidelines for credit on the salary schedule. 

 
2. The Professional Growth Committee will be composed of 

five (5) persons: 
a. One (1) Elementary Teacher 
b. One (1) Junior High School Teacher 
c. One (1) High School Teacher 
d. One (1) Special Areas Teacher 
e. One (1) Administrator 

 
 These teachers will be appointed annually by the U.E.A.  

The Administrator will be appointed by the 
Superintendent.  Terms of Committee membership will 
be for two (2) years. 

 
 


